YTBEP)KI[AIO

IToJsi02xeHHe 0 HOPMATHBHOM JIOKAJILHOM aKTe
MyHHUMNAJbHOro GI0/IZKETHOr0 JOWKOJIbHOr0 00Pa30BaTe/ILHOIO YUPeKAEHHS
nerckui cag Ne 88 «Jlaaymkn»komMOnHHpoBaHHOrO BHAA I.Y1aH-Y 13

I. O6mue nosoxkeHust

1.1. TTonoxenue o HopmaTuBHOM JoKansHOM akte MBJIOY Ne 88 «Jlamymikm»
(nanee — ITonoxenue, nanee - YupexaeHue) yCTaHABIUBAET eIMHbIE TPeOOBAHUS K
HOPMATHBHBIM JIOKQJIBbHBIM aKTaM, WX IOATOTOBKE, O(OPMIIEHUIO, MPUHATHIO,
YTBEPXKICHHUIO, BCTYIUJICHUIO B CHITYy, BHECEHHIO H3MEHEHHI U OTMEHE.

1.2.Hacrosiuee IlonoxeHue siBnsieTcsi HOPMATHUBHBIM  JIOKAQJIbHBIM — aKTOM
MBJIOY Ne 88 «Jlagymku» (nanee - YupexaeHue) U 00A3aTENbHO K HUCIIOTHEHHIO
BCEMH y4aCTHMKaMH 00pa30BaTeNIbHbIX OTHOILICHHH.

1.3.ITonoxxenue mnonarotoBneHo Ha ocHoBaHuM PenepanpHOro 3akoHa «O0
obpazoBanuu B Poccuiickoii ®eneparmuy», Tpynosoro konekca P® (nanee — TK PD),
I'paxxnanckoro Konekca PO (nanee — 'K P®), YcraBa YupexaeHus.

1.4.JlokanbHBI HOPMATUBHBIN aKT YUpexaeHus (najee — JIOKaJIbHBIA aKT) — 3TO
HODMAaTHBHBIM  NpPaBOBOM  JOKYMEHT, COJAEp)KallUuid  HOPMBI,  pEryJupyloLye
oOpasoBaTesbHble OTHOIIEHHS B YupexIeHHe B Tpejeiax CBOel KOMIETCHLIHH B
COOTBETCTBMM C 3aKoHozaareiabcTBoM Poccuiickoit  ®Penepauuu, B MOpsJKe,
YCTaHOBJIEHHOM Y CTaBOM YupeXIeHue.

1.5. JlokanbHble akThl YupexJIeHHs AEHCTBYIOT TOJBKO B Ipeaeiax IaHHOU
o0meobpa3oBaTeIbHON OpraHU3alK U HE MOTYT PEryJIMpOBaTh OTHOLIEHHUS BHE €&.

1.6. JlokanpHble aKThl M3AAIOTCS 110 OCHOBHBIM BOINPOCAM OpraHU3alMH |
OCYIIECTBJIEHUSI 00pa30BaTENbHOM MAEATETBHOCTH YUpeKAeHHs, B TOM YHCIE IO
BOIIPOCAM, pErjaMeHTUPYIOIIMM IpaBuiia IpUeMa BOCIMTAHHUKOB, PEXHM 3aHSTHMA
BOCIIMTAHHUKOB, (OpMBI, MNEPHOAUYHOCTH M  MOPSJOK TEKYIIEro KOHTPOJIs,
MOHHTOPHHIa JOCTH)KEHUH BOCIUTAHHUKOB, IMIOJOXKEHHs IpuUeMa, IepeBoja H
OTYHCIIEHUS] BOCITUTAHHUKOB.

1.7. JlokanbHbIe aKThbl, COOTBETCTBYIOILIME BceM TpeOOBAHUSIM 3aKOHO/IAaTeIbCTBA
P®, gpnsiorcst 00s3aTeIbHBIMU K UCTIOJHEHHIO BCEMH y4aCTHHKAaMH 00pa3oBaTesIbHBIX
OTHOILIEHUH.



1.8. HopMBI JOKanpHBIX aKTOB, YXYAUIAIOUIME IOJIOKEHNE BOCIIUTAHHUKOB WIIH
pabOTHUKOB  YUpeXJEeHHs IO CPaBHEHHIO C TIOJOXEHHUEM, YCTAaHOBJICHHBIM
3aKOHOJATEIBCTBOM 00 00pa30BaHUM, TPYAOBBIM 3aKOHOAATEIHCTBOM JIMOO MPUHATHIE
C HapyLICHWEM YCTAHOBJICHHOTO NOPS/IKA, HE INPHUMEHSIOTCS U IOJJIEKAT OTMEHE
YupexaeHueMm.

1.9. JlokanpHble aKThl YUPEXKJIEHUS YTPAauyUMBAIOT CUJIYy (TIOJHOCTBIO WU B
OTJEJIBHOM YacTH) B CIAEAYIOUINX CIIydasiX:

" BCTYIUICHHE B CWIy akTa, [PU3HAIOLIECIO JaHHBIM JIOKAJIbHBIA  aKT

yTPaTHUBIIAM CHILY;

" BCTYIUIEHHE B CHJIy JIOKAJIBHOTO aKTa OOJbIIEH FOPUIUYECKON CUJIbI, HOPMBI
KOTOPOTO ITPOTUBOPEYAT MOJO0KEHUSAM JTAHHOTO JIOKAIBHOTO aKTa;

" [IpU3HAHUE CYJOM WJIM WHBIM YIIOJIHOMOYEHHBIM OPTraHOM T'OCYJAapCTBEHHOU
BJIACTH JIOKAJIBHOTO AaKTa YUpEeXACHUS MPOTUBOPEYAIIUM JACHCTBYIOIIEMY
3aKOHOJATEIIbCTBY.

1.10. JlokanbHbBI akKT YUpeXIeHUs, YTPATUBIIUN CUTY, HE MOIJICKUT

VICTIOJIHEHUIO.

1. Heau u 3agaun

Henamu u 3amavamu HacTosiiero [lonoxxeHue sSBIAIOTCA:

" CO3/IaHHE €MHOUN U COTJACOBAHHOW CHCTEMBI JIOKAIBHBIX aKTOB Y UPEXKACHUS;

= oOecrieyeHue TMPUHIUIIA 3aKOHHOCTH B HOPMOTBOPYECKOW JEATEIBLHOCTH
Yupexnenus;

" COBEpIICHCTBOBAHME TMPOIECCAa MOJATOTOBKH, O(DOpPMIICHUS, MNPUHATHSI |
peanu3anuu JOKalIbHbIX aKTOB;

" [pefoTBpallieHue AyOJIUMpOBaHUS  PETYJIUPOBAaHUS  OOIIECTBEHHBIX U
00pa3oBaTeNbHbIX OTHOLLIEHUN B YUPEXKICHUU.

I11. Buasbl JIOKaJBHBIX AKTOB
3.1. B cootBeTcTBHM ¢ YCTaBOM ACSITENHLHOCTD YUPEKACHUS PETIaMEHTHPYETCS
CIEIYIOUMMU BHUJAMU  JIOKQJIbHBIX AaKTOB: TIOJIOXKCHMS, pEUICHUs, MpPUKa3bl,
pacnopsKEHUs, WHCTPYKUWH, JOJDKHOCTHBIE MHCTPYKLHH, [PAaBHUJIA, MOPSAOK.
[IpencraBieHHbIN IEPEUYEHb BUIOB JIOKAJIBHBIX AKTOB HE SIBJISIETCS MCUEPIBIBAIOILUM.
3.2.JlokanbHble aKThl YUpexKAECHUS MOTYT OBITh KJIACCU(PUIIUPOBAHBI:
a) Ha TPYIIIBI B COOTBETCTBUM C KOMIIETEHIIMEW Y UPEXKICHHUS
" JIOKQJIBbHBIE aKThl OPraHU3aLMOHHO-PACIIOPSIUTEIBHOTO XapaKTepa;
" JIOKQJIbHBIE aKTBhI, perilaMEeHTUPYIOIIHE BOIIPOCHI OpraHu3aluu
0o0pa30BaTeNbHOrO MpOLIECCa;
" JIOKQJIbHBIE AaKThl, PErJaMEHTUPYIOIIHE OTHOILIEHUs padoTomarenst cC
pabOTHUKAMU U OPraHU3alUI0 Y4eOHO-METOANYECKON pabOThI;
" JIOKaJIbHbIE aKThI, periiaMeHTUPYIOIIHE JeSATEIbHOCTD OpraHoB
CaMOYIIpaBJICHUS Y YpEIKICHUS;
" JIOKaJbHbIE AKThl, PErJaMEHTHPYIOIINE aJIMUHUCTPATUBHYIO U (DUHAHCOBO-
XO35IMICTBEHHYIO JEATEIbHOCTb;
" JIOKaJbHBIE aKThl, 00ECIEUNBAIOIINE BEJCHUE JEIONPOU3BOICTBA.



0) O KpUTEPUSIM:

" [0 CTENECHH 3HAYMMOCTHU: 0053aTEIbHBIC U HEO0S3aTEbHBIC;

* 10 cdepe aecTBU: 00IEro XapakTepa U CIIeHUaIbHOTO XapaKTepa;

" [0 KPYTY JIMII: PAaCIPOCTPAHSIONINECS Ha BCEX PAOOTHUKOB YUPEKICHHS U HE
pacmpoCTpaHsIOIKEecs Ha BceX paOOTHIUKOB OPTaHU3aIINY;

" mo cnoco0y TPUHATHS: NPUHUMACMBIC PYKOBOIHUTEIEM YUPESKICHUS
€IMHOJIMYHO W MPUHUMAEMbIE C YYETOM MHEHUS MPEACTaBUTEIILHOTO OpraHa
YYaCTHHKOB 00pa30BaTEbHBIX OTHOIICHUH;

" [0 CPOKY JIEHCTBHUS: TIOCTOSHHOTO JIEHCTBUS, OECCPOUYHBIE, C ONpPEEICHHBIM
CPOKOM JIeCTBUS;

" [0 CPOKY XpaHEHHS: IOCTOSTHHOTO XpaHEeHUs , 75 JIeT U IpyTHe.

V. Ilopsiiok NOATOTOBKH JTOKAJbHBIX AKTOB

B Yupexnennn ycTaHaBIMBAETCS CIEIYIOLIMI NOPSIOK MOATOTOBKHU JIOKAJIBHBIX
aKTOB:

4.1. MHuumaTtopoM NOATOTOBKH JIOKAJIBHBIX AKTOB MOTYT OBITh:

"  YUpPEIUTEIIb;

" Oprasbl ynpaBJjeHUs 00pa30BaHUEM;

" AQIMUHHUCTpAIUS YUYpEXKACHUS B JHULUE €€ pPYKOBOIAUTENSA, 3aMECTUTEIEN

PYKOBOJUTEIIS;

" OpraHbl rOCyapCTBEHHO-00IECTBEHHOTO YIPaBICHUS Y UpEeKICHUS,

"  YYaCTHHUKHM 00pa30BaTEIbHBIX OTHOLLEHUI.

OcHoBaHuEM Ui IOATOTOBKH JIOK&JIBHOIO aKTa MOIYT TakKKe SBIATHCA
U3MEHEHUsT B 3akoHoaarenbcTBe P® (BHeceHWe W3MEHEHMH, W3AaHUE HOBBIX
HOPMAaTUBHBIX IIPABOBBIX aKTOB).

4.2. TIpoeKT JOKaJIbHOTO aKTa FOTOBUTCS OTAEIbHBIM PAOOTHUKOM WM IPYHION
pabOTHUKOB MO TIOPYYEHHUIO 3aBEAYIOUIET0 YUpEeXKICHHEM, a TakKe OpraHoM
CaMOyNpaBJEHUsA  YUPEXKICHUS, KOTOPbIM  BBICTYIHJI C  COOTBETCTBYHOLIEH
WHHUIMATUBOM.

4.3. [loaroToBKa JOKaIbHOrO aKTa BKIIOYAET B c€0s U3yUEHUE 3aKOHOIATEIbHBIX
Y MHBIX HOPMATUBHBIX aKTOB, JIOKAJIbHBIX aKTOB YUPEKJIEHUS, PENIAMEHTUPYIOLIUX TE
BOIIPOCHI, KOTOPBIE MNPEAINOJIAracTCs OTPa3UTh B IIPOEKTE HOBOTO AaKTa, W Ha JTOU
OCHOBE BBIOOp €r0 BHJIa, COJIEPKaHUS U MPEJICTABIIEHUE €r0 B MUCbMEHHOU (popme.

4.4. TloarotoBka HamOoJiee BaXKHBIX JIOKAJBHBIX aKTOB (IMMPOEKTOB pEIICHUN
coOpaHuii, MEeICOBETOB, OPraHOB CAaMOYIIPABJICHUSI, MPHUKA30B, MOJOKEHUI, MpaBUII)
JIOJDKHA OCHOBBIBATBCSI HAa PE3yJIbTaTax aHaJIW3a OCHOBHBIX CTOPOH JIE€ATEIBHOCTH
YupexeHus, TCHACHINN €€ Pa3BUTHUS U CIIOKUBUIEHCS CUTYaLINH.

4.5. I1o Bompocam npuemMa Ha paboTy, EPEBOIOB, YBOJIbHEHHM, MPEAOCTAaBICHUS
OTIIYCKOB, IOOLIPEHUI WM NPHUBJICYECHUS COTPYAHUKOB K JUCUUIUIMHAPHOW WIH
MaTepUaIbHOW OTBETCTBEHHOCTH U3AAI0TCS MPHKa3bl, B cOOTBeTCTBUU ¢ TK PO.

4.6. ITpoeKT NOKaJIbHOTO aKTa MOJJIEKHUT 0053aTeNIbHON MPaBOBOW IKCIEPTU3E U
IIPOBEPKE HA JINTEPATYPHYKD TPAMOTHOCTb, KOTOpPBIE MPOBOAATCA YUPEKICHUEM
CaMOCTOATENBLHO JINOO C y4aCTHEM MPUBIICYEHHBIX CIELUATUCTOB.

4.7 1IpoexT J0KaJIbHOrO aKTa MOKET ObITh IIPEJICTaBJIEH Ha 00CcyxkaeHne. @opmsl
IPECTaBICHUS JUIsl 00CYXIE€HUS MOTYT OBITh PAa3lIMYHBIMH, HAlpUMeEp, pa3MelleHHe
IPOEKTa JIOKAJIBHOTO akTa Ha WMH(OPMALMOHHOM CTEHJAE B MECTE€, JOCTYIHOM JIs
BceoOmero  o0o3peHHsi, Ha  caiiTe  YUpeXICHHs, HalpaBlIeHHE  IMPOEKTa



3aMHTEPECOBAHHBIM  JIMLAM, MPOBEJEHUE  COOTBETCTBYIOILETO  COOpaHus ¢
KOJUIEKTUBHBIM OOCY)KJICHHEM MPOEKTa JOKAITBHOTO aKTa | T.]I.
4.8.11pu HEOOXOIMMOCTH JIOKATBHBIN aKT MMPOXOAUT MPOIIEAYPY COTIACOBAHUS.
4.9.Cpokr U TOPSAIOK pa3pabOTKU MPOEKTa JIOKAJBHOTO aKTa, MOPSAOK €ro
COIJIaCOBaHMS YCTAaHABIMBAETCA JIOKAJBHBIM aKTOM I10 BEICHHIO JEIONPOU3BOACTBA B
YupexaeHus.

V. llopsaok NPUHSTHS U YTBEPKACHHUS JTOKAJBHOI0 aKTa

5.1.JlokanbpHBIA aKT, MPOLICAIINI MPABOBYIO U JIUTEPATYPHYIO SKCIEPTHU3Y, a
TaKK€ TMPOLENYypy COIVIACOBAHUA, IMOMJICKHUT TMPUHITHIO U YTBEPKIACHUIO
PYKOBOJUTENEM Y UPEKIECHUEM B COOTBETCTBUU C Y CTABOM Y UPEIKICHHUS.

5.1.JIokanbHbIe aKThl YUpEKIE€HUS MOTYT IPUHUMATHCS PYKOBOJUTEIEM, OOLITUM
coOpaHueM paOOTHUKOB, TEAArOTMYECKUM COBETOM, OPraHOM TOCYAapCTBEHHO-
OOILIECTBEHHOTO yMIpaBieHUsI MO0 HMHBIM OpPraHOM CaMOYMpAaBJICHUSA YUPEKICHUs,
HAJICJICHHBIM TMOJIHOMOYMSIMH II0 TPHUHSATHIO JIOKAJBbHBIX aKTOB B COOTBETCTBHM C
YcraBoM YupexaeHus — 1o MpeAMETaM UX BEICHUS U KOMIIETEHIINH.

5.2.1lpu TpUHATUN JIOKAJbHBIX AKTOB, 3aTParMBarOIIMX MpPaBa BOCIUTAHHUKOB,
YUYUTBHIBAETCS MHEHUE POAUTENCH (3aKOHHBIX MPEICTaBUTEIEH) HECOBEPIICHHOIETHUX
BOCIIUTAHHUKOB.

5.3. He momexxar mprUMEHEHUIO JIOKAIBHBIC aKThI, YXYIIIAIOIIUE TTOJOKCHUE
pabOTHUKOB 10 CPAaBHEHUIO C TPYJAOBBIM 3aKOHOJATEIHCTBOM, KOJIJICKTUBHBIM
JIOTOBOPOM, COTJIAIICHUSIMM, 4 TAKXE€ JIOKAJIBbHBIE AKTHI, NPUHATHIE C HAPYLICHUEM
nopsiJika ydeTa MHEHUS PO COI3HOT0 KOMUTETA.

5.4. Ilpomenmmii mnpouenypy HOpUHATUA JIOKAIbHBIM aKT YTBEPKIAECTCS
pykoBonuteneM Yupexnaenuem. llpouenypa yrBepxaeHuss odopmisieTcss b0
MOJMKCHIO, JINOO MPUKA30M PYKOBOIUTENS Y UPEKIACHHUS.

5.5.JlokanpHBIN aKT BCTyNaeT B CUJy C MOMEHTA, YKa3aHHOTO B HeM, Ju0O, B
ClIy4yae OTCYTCTBHSI TaKOTO YKa3aHHWs, MO MCTEYECHHH / KaJCHAAPHBIX JTHEH C JaThl
MIPUHSATHS TAaHHOTO JIOKAJBHOTO aKTa.

JlaToi MpUHATHS JOKAJBLHOIO aKTa, TPEOYIOUIEro YTBEPXKACHUS PYKOBOJIUTEIEM
Yupexaenus, ABiIsSeTCs JaTa TAKOrO0 YTBEPKICHHUS.

5.6. Tlocne yTBepkIeHUS JIOKAIbHOIO aKTa MPOBOJUTCS  MpoLeaypa
O3HAKOMJICHUSI C HHUM YYaCTHUKOB 0Opa30BaTEIbHBIX OTHOIICHHM, Ha KOTOPBIX
pacIpOCTPAHSIOTCS TOJIOKEHUSI JTAaHHOTO JIOKAIbHOrO akta. (O3HaKOMIIGHHE  C
JIOKAJIBHBIM aKTOM O(OPMIISIETCS B BUAC POCIHCH O3HAKOMIIIEMBIX JIUI[ C YKa3aHUEM
JaThl O3HAKOMJICHHsI JTMOO HA CaMOM JIOKAJIbHOM aKkTe, JIMOO Ha OTIACIHHOM JIUCTE
O3HAKOMJICHUSI, IPUJIATaeMbIM K HEMY, JTM0O B OT/JACIIEHOM XypHAJe.

VI. OdopmiieHue JIOKAJIBHOTO aKTA

OdopmiieHre JOKaIbHOTO aKTa BBIMOJHAECTCS B COOTBETCTBUU C TPEeOOBAHUSIMU
«l'ocymapCTBEHHOM  CHCTEMBbI JOKYMEHTAI[MOHHOTO  OOeCHedeHHs]  yIpaBJeHUs.
OcHoBHbIe monoxkeHusa. OOmme TpeOoBaHMS K JIOKYMEHTaM U cliy>)x0am
JIOKYMEHTAIMOHHOTO 00ECTeUeHUs», a TaKKe HOpMaMH «Y HU(ULIUPOBAHHON CUCTEMBbI
JOKyMEHTalMu. YHUQUIMPOBAHHAA CHCTEMa OPraHU3ALMOHHO-PACTIOPSIUTENbHON
nokyMeHTtaruu. TpeboBanus k opopmiiennto pokymentoB. 'OCT P 6.30-2003" (yts.
[TocranoBnenneM I'occranmapta Poccum ot 03.03.2003 N 65-ct «O mnpuHITHU U



BBEJICHUH B JIEHCTBHE TOCYAApCTBEHHOro cranaapra Poccuiickoit ®@enepauuny). [Ipu
JTOM:

6.1.CTpyKkTypa JIOKQJIBHOTO aKTa JOJKHA OOECIEeYHMBATH JIOTUYECKOE Pa3BUTHE
TEMBI TPaBOBOro perynupoBaHus. Eciau TpeOyeTcsi pa3bsicHEHUE Ieled U MOTHBOB
IPUHATHA JOKAJIBHOTO aKTa, TO B MPOEKTE JAaeTCs BCTYMUTEIbHAsI YacTh — mpeaMOyIa.
[TonmoxeHrss HOpPMAaTUBHOTO XapakTepa B MpeaMOyTy He BKIIOYAIOTCS.

6.2.HopmatuBHble mpenmnucanusi OQOPMIISIIOTCS B BHUAE MYHKTOB, KOTOpPbHIE
HYMEPYIOTCS apaOCKUMH HU(PpaMHU C TOYKOM U 3arojJOBKOB HEe UMEIOT. [IyHKTBI MOTYT
MOJIPA3JIENATHCA HAa MOJIMYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WM ITU(GPOBYIO
HyMEpaluio.

6.3.3HauuTeNbHBIE MO 00BEMY JIOKAJIbHBIE AKThl MOTYT JEIUTHhCS HA TIJIABBI,
KOTOpbIE HYMEPYIOTCS PUMCKUMH LIU(PPAMHU U UMEIOT 3ar0JIOBKH.

6.4.Eciiy B JIOKaJIbHOM aKTe MPUBOJATCA TAOJIUIbI, TpaUKU, KapThl, CXEMbI, TO
OHHM, KaK MpaBUJIO, JOJKHBI O(OPMIISITHCS B BUJIE MPUIIOKEHUM, @ COOTBETCTBYIOIIHE
IYHKTHI aKTa JOJHKHBI UMETh CCHUIKM Ha 3TH MPUIIOKEHUS.

6.5.JIoKanpHBI aKT C NPUIOKEHUSMH JOJDKEH HMMETh CKBO3HYIO HYMEpPAIHIO
CTpPaHHIL.

6.6. JlokanmpHBIA aKT M3JAracTcsi Ha TOCYJAPCTBEHHOM s3blke PP m nomkeH
COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

6.7.CTpyKkTypa JIOKQJIBHOTO aKTa JOJKHA OBITh JIOTHYECKH OOOCHOBAHHOM,
OTBEUAIOLICH LENsIM U 3a/1ayaM [IPaBOBOrO PETYJIUPOBaHUs, a TaKXKe oOecreunBaroen
JIOTUYECKOE PA3BUTHE U NIPABUIIBHOE IOHUMAHUE JAHHOTO JIOKAJIBbHOTO aKTa.

6.8. B JIOKanpHBIX aKTax MJarTCA OIPEACIICHUS BBOAUMBIX HOPHUINYECKHUX,
TEXHUYECKUX W JPYIMX CIHELUUAJIbHBIX TEPMHUHOB, €CIM OHHU HE SBISIOTCA
00IIen3BECTHBIMHU U HEYIIOTPEOIIEMBIMU B 3aKOHOAATEILCTBE Poccuiickoit deneparuu
Y PETMOHAIBHOM 3aKOHO1aTEIbCTBE.

6.9.He nomyckaercs mepenuchiBaHM€ ¢ 3aKOHOB. I[Ipu HEOOXOIUMOCTH 3TO
JienaeTcsi B OTCbUIOYHOM (popme.

VII. OcHOBHBIE TPeOOBaHMS K JIOKAJbHBIM aKTaM

JlokanbHble aKThl YUpPEXKIEHUS JIOJDKHBI COOTBETCTBOBATh  CIEAYIOIIHUM
TpeOOBAHMSIM:

7.1. Ilonoxxenune

JOJHKHO COZEpXaTh CIEAYIOUINe 00s13aTeNIbHbIe PEKBU3UTHI: 0003HAUYECHUE BUAA
JOKQJIbHOTO aKTa; ero HauMEeHOBaHUE, IpU(BI: MPUHATO, YTBEP>KIACHO, COIIACOBAHO,
YYTE€HO; PETHCTPAlMOHHBIA HOMEpP, TEKCT, COOTBETCTBYIOUIMI €ro HaMMEHOBAHUIO;
OTMETKY O HAJIMYWU NIPUIIOKEHUS U COTJIaCOBAHUS.

7.2. IlpaBuiia

JOJDKHBI COZIEPXKATh CIEAYIOIUE 00sI3aTENIbHbIE PEKBU3UTHI. 0003HAaUEHHE BUIA
JIOKaJIBHOTO aKTa; €ro HauMEHOBaHUE, TpU(Bl NPUHATHS U YTBEPKIEHUS;, TEKCT,
COOTBETCTBYIOIIMA €ro HAaWMMEHOBAHMWIO; OTMETKY O HAJIWYUU NPUIOXKEHHUS,
pErUCTPalMOHHbIA HOMED.

7.3. Unctpykuuu

JOJDKHBI COZIEPKATh CIEAYIOIIUE 00s13aTENIbHbIE PEKBU3UTHI: 0003HAYEHHE BUAA
JOKQJIbHOTO aKTa; €ro HauMEHOBAaHWE, TIpU(Pbl TMPUHATUS U YTBEP)KIEHUS; TEKCT,
COOTBETCTBYIOIIMA €ro HAaMMEHOBAaHHIO; OTMETKY O HaJW4uM IPUIIOKEHUS;
PErucTpaMOHHbIN HOMED.



7.4. PetieHust

JOJKHBI COZIEPKATh CIEAYIONINE 00sI3aTeNbHbIE PEKBU3UTHI: 0003HAYCHHE BUAA
JIOKQJIbHOTO aKTa; MECTO U JIaTy MPUHATHUS, TEKCT, JODKHOCTh, (PaMUIINIO, HHUIIUAIIBI U
NOJINHKCH JINLA, IPUHIBLIETO PEIICHNUE, OTTUCK NIEYaTH.

7.5. IIpukassl 1 paclopsKEHUsT pyKOBOAUTEINA Y UPEKICHUS TOJKHBI COAEPKATh
clieyromue o0s3aTeNbHble PEKBU3UTHI: 00O3HAUEHUE BHUAA JOKAJIBHOTO aKTa U €ro
HAaMMEHOBAaHUE; MECTO M ATy MPUHATHUS, PETUCTPALMOHHBIN HOMEpP, TEKCT, TOJKHOCTb,
dbaMunuioo, WHUIUAIBI M TNOANKMCH pyKoBojautenss YupexzaeHus. [Ipukasel u
pacnopsKEHUsI BBITIOIHSIOTCS Ha OaHKe Y UpeskIeHUs.

7.6. ITpOoTOKOJIBI ¥ aKThI

JOJKHBI COJIepKaTh CIEAYIONNUe 00s3aTeNIbHbIe PEKBU3UTHI: 0003HAYEHUE BUAA
JIOKAJIBHOTO aKTa; MECTO W JaTy MPUHSTHS, HOMED; CIUCOK MPUCYTCTBYIOIINX; TEKCT,
coJiep Kallliii TTOBECTKY JHS, OMMCAaHUE XOJa, MOopsA/iKa W MPOIEAYPhl COBEpPIIAEMbIX
OINpEENECHHBIX (FOPUINYECKH 3HAUMMBIX) AEHCTBUU JHOO OTCYTCTBHE OIPEAEIICHHBIX
($hakTOB; JOJKHOCTh, (PaMUJIMIO, MHUIIUAJIBI U TOANKUCH Jula (JIUI]), COCTABUBIIKNX WIIU
NPUHUMABIIUX YYaCTHE B COCTABIEHUH MTPOTOKOJIA WIIHA aKTa.

7.8. MeToanyeckue peKOMEH1aluu

JOJKHBI COAEPKATh CIEAYIOIUE 00g3aTeNbHbIE PEKBU3UTHI: 0003HAUYEHHUE BHJA
JOKaJIbHOTO aKTa, MECTO U JaTy T[pUHATHS, €ro HauMEHOBaHUE, TEKCT,
COOTBETCTBYIOIIMM €r0 HAMMEHOBAHMIO M COJEpXKAIIMM YyKa3aHWe Ha BHJ,
HAaUMEHOBAaHUE W JATy NPUHATHS TMPAaBWI WM HUHCTPYKUUWA, HOPMBI KOTOPBIX
Pa3bACHSIOTCA,  KOHKPETH3UPYIOTCS ~ WIM  JCTAIU3UPYIOTCS  METOAUYECKHMHU
PEKOMEHJIAIMAMHU; JOJDKHOCTh, (aMuIIdsg, WHUIMAIBI JHla (JUI), COCTABUBIIMX
METOJMYECKUE PEKOMEHIALINH.

7.9. IIporpaMMmBbl U MJIaHbI

JOJKHBI COZIEPKATh CIEAYIOIIUE 00s13aTeNIbHbIE PEKBU3UTHI: 0003HAUEHHE BUAA
JIOKaJIBHOTO aKTa; MECTO U JIaTy NMPUHSATHUS, HAMMEHOBAHHUE U TEKCT JIOKAJIbHOTO aKTa,
COOTBETCTBYIOILIME €r0 HAMMEHOBAHMUIO.

7.10. JIomKHOCTHAS HHCTPYKLUS

JloJKHOCTHASI MHCTPYKLHS paOOTHUKA JOJIKHA COAECPKATh CIAEAYIOIINE Pa3/IEIbl:
oOlIue MOJI0KEHHs; OCHOBHBIE 3aJadyM, MpaBa, MPEAOCTaBlsieMble paO0OTHUKY U €ro
00s13aHHOCTH; OTBETCTBEHHOCTh 32 HEKAQU€CTBEHHOE M HECBOEBPEMEHHOE BBITIOJIHEHHE
(HeucrnoJiHeHUe) O0O0sI3aHHOCTEH, MPEAYCMOTPEHHBIX JTOJKHOCTHOM HWHCTPYKIIMEH;
TpeOOBaHUS K PAOOTHHKY.

7.11. Tlpu OATrOTOBKE JIOKAIBHBIX aKTOB, PErYJIUPYIOIIUX COIMATIBLHO-TPY/I0OBbIE
OTHOLIEHUS (HampuMep, KOJUIEKTUBHBIA JOrOBOp, IMpaBUja BHYTPEHHETO TPYIOBOTO
pacnopsika U JIp.) CieayeT pyKOBOJACTBOBAaTbCS PEKOMEHIALUAMH O HUX.

7.12. Cpeau NOKalbHBIX AaKTOB YUPEXKIEHHUS BBICIIYIO IOPUAMYECKYIO CHILY
nMeeT YcraB YupexaeHus. [103ToMy npuHUMaeMble B YUpPEKICHUS JIOKAJIbHBIE AKThI
HE JO0JKHBI TPOTUBOPEUYUTH €r0 Y CTaBy.

VIII. lokymeHTauus
8.1. JlokanbHblE AaKThl NPOXOAST NPOLEAYPY PETMCTPAlUHM B CHEHUAIBHBIX
KypHaJIax.
8.2. O0sA3aTenpbHON perucTpanuy nouiexar MOoJ0XKEHUs, paBuia, UHCTPYKINH,
IIPUKA3bl U PACIIOPSKEHUS 3aBELYIOLIEr0 Y UpErKICHUEM.



8.3. Peructpanuro JOKaIbHBIX aKTOB OCYILIECTBIIIET OTBETCTBEHHBIN 3a BEICHHE
JIEJIONPOU3BOACTBA COITIACHO UHCTPYKLUH I10 AEIONPOU3BOACTBY B Y UPEKICHUSA.

8.4. Perucrtpamus NOJOKEHHM, NMpaBUI M HWHCTPYKLUMH OCYIIECTBIISIETCS HE
IIO3IHEE JHS MX YTBEPKACHUSA 3aBEAYIOIIMM  YUPEKICHUEM, IIPUKA30B W
PACIIOPSKEHNN 3aBEYIOLIETO Y UPEXKICHUS — HE MO3AHEE JHA UX U3IaHMUS.

IX. IlopsiioKk BHeCeHUs] U3MEHEHHUH U JOMOJTHEHUN B JIOKAJIbHBIE AKThbI

9.1. B neiicTByromue B YUpexJACHUU JIOKAJIbHBIE aKThl MOTYT OBITh BHECCHBI
W3MEHEHHUS U JIOTIOJTHCHHUS.

9.2. Tlopsamok BHECEHHUS HW3MEHEHUM W JOMOJHEHUM B JIOKAJIbHBIC aKThI
VupexeHus omnpeaensieTcss B CaMUX JIOKAJIbHBIX aKTaX. B OCTajdbHBIX Cilydasx
M3MEHEHUS ¥ JOTOJIHEHHUSI OCYIIIECTBIISIIOTCS B CIICAYIOIIEM MOPSIIKE:

9.2.1. BHeceHHME U3MEHECHUW U [IONOJHEHUN OCYIIECTBIAECTCS B MOPSIAKE,
YCTAHOBJIEHHOM B JIOKQJIBHOM HOPMATHMBHOM aKT€, HA OCHOBAHMM KOTOPOTO BHOCSTCS
W3MCHCHUS,

9.2.2. u3MEHEHUs U JOMOJHEHUS B JIOKAJIbHBIC aKThI: TIOJIOXKEHUS MPUHSTHIE 0€3
COTJIAaCOBAHMSA c OpTraHoOM rocyJ1apCTBEHHO-O0IIECTBEHHOTO YIIPaBJICHUSA
(camoymnpaBieHus), MpaBuiia, THCTPYKIMU, MPOTPAMMBI, TIJIaHbI, PEIICHUS, TPUKa3bl U
pacTIOpsKEHUST  3aBEAYIOIIETO YUPEXKICHUEM, BHOCSATCS MYTEM U3JaHUsS MpHUKa3a
3aBEIYIONIET0 YUPEKICHUEM O BHECEHUM M3MEHEHUW WM JIONOJHEHUN B JIOKAJIbHBIN
HOPMAaTHUBHBIN aKT;

9.2.3. U3MEHEHHUS U JIOTIOJHEHUS B MOJIOKEHMUS, IPUHSATHIE MOCJIE COTJIACOBAHMUS C
OpraHoM TOCyJAapCTBEHHO-00IIIECTBEHHOTO yMpPaBICHUs (CaMOYIIPABIICHUS), BHOCSTCS
MyTeM HW3JIaHUs TPUKa3a 3aBEIYIOIIECTO YUPEKICHUS O BHECEHUM W3MEHCHUWM WU
JIOTIOJITHEHHUH B JIOKAJIBHBIA aKT C MIPEIBAPUTEIBHBIM MMOJIYYEHHUEM OT HETO COTJIACHS.

9.3. l3MeHeHHs W JOMOJHEHHMS B JIOKAIBHBIM aKT BCTYIAOT B CHIIY C JaThl,
YKa3aHHOM B TMPHKAa3€ O BHECEHUM W3MEHEHUW WM JIONOJHEHUW B JIOKAJIbHBIN
HOPMATUBHBIM aKT, a B CIyyae OTCYTCTBUS YKa3aHUS B HEM JaThl — TI0 UCTEYEHUU [
KaJEHJApHBIX JHEHM C JaThl BCTYIUICHUS NPUKa3a O BHECECHUU W3MEHEHUW WU
JIOMTOJTHEHU M B JIOKAJIbHBIN aKT B CHUITY.

9.4, N3meHeHUs W JOTOJHEHUS B MPEIIMUCAHUS M TPeOOBAaHMS, MPOTOKOIBI U
aKThl, METOJMYECKHE PEKOMEHAAIMHU, AaKThl O TPU3HAHUU JIOKAJIBbHBIX AaKTOB
YTPaTUBUIMMHU CUITY, HE BHOCSTCS.

X. 3akI04UTeIbHbIC M0JI0KEeHHS

10.1. Hacrosimee [lonoxeHne npuHUMAETCS C Y4€TOM MOTHUBHUPOBAHHOTO MHEHUS
NIPEICTABUTEIIBHOIO OpraHa Y YpexacHUs.

10.2. ITosoxxeHre BCTymaeT B CWIIy C JaTbl €r0 YTBEP)KICHUS 3aBEAYIOLUM
YupexaeHus.

10.3.ITosio’)keHne yTpauuBaeT CUy B cliydyae NpUHATUA HOBOro IlosoxkeHus o
JIOKaJIbHBIX aKTaX.

10.4. Bompocsl, He yperynupoBaHHble HactosmmM [lonoxeHuem, monanexar
YPETYIMPOBAHUIO B COOTBETCTBUU C JIEMCTBYIOIIMM 3aKOHOAATEILCTBOM PD, YcraBom
VYupexaeHus 1 UHbIMH JIOKQJIbHBIMU HOPMATUBHBIMU aKTaMH Y UPEKICHHUS
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