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1. Obmme moa0KeHHA

1.1. Hacrosmee [lonoxkenne paspabGotaHo B coorsercTBMM Konctutyumein Poccwiickon Denepaunn u
TpyaoeeiM kogekcom Poccuiickoli @enepauun. ¢ PenepansrbiM 3akoHoM Ne 149-D3 ot 27.07.2006 r «O06
nHGopmaunn. HHGOPMALMOHHBIX TEXHOIOTHAX H O 3aunTe WHhopmaluu» ¢ uiMeHenuamu 31.07.2023r.,
Depepaibibiv 3akonom Ne 152-03 or 27.07.2006 r «O nepcoHaibHbIX JaHHLIX» ¢ H3MEHEHHAMH OT
06.02.2023r.. ®enepanbHeiv 3akonom Ne 273 ot 29.12.2012r, «O6 obpazosanuu B PD» ¢ u3MEHEHHAMM OT
04.08.2023r.. llpukazom MunucTepeTBa LH(POBOrO pasBUTHA, CBAM H MACCOBBIX KOMMYHHKalMii P®
Denepasibhoii cayxObl M0 Haa30py B cdepe CBAIM. MHPOPMALUMOHHBIX TEXHOMOMHH K MOATBEPIKICHHIO
VHUUTOKCHUA MePCOHANBHBIX JAHHBIXY, Takke YCTAROM MOHIKOABHOrO 06pazopaTensHoro VUPEAUICHHS.

2. JlanHoe Tlonoskenue onpesesseT ocHOBHbIE TpeGoBaHUs K 3allMTe, 00paboTKe, NOPSAKY MOTYYEHHS,
XpaHeHHs, MCMOMb30BAHUS W NePeayd MNMEePCOHANBLHBIX JaHHBIX COTPYAHMKOB AETCKOTO caja. a Takwke
OTBETCTBCHHOCTH 332 HAPYIUEHHE HOPM. PEryJMpYIOLHX o0padoTKy M 3alllHTY AEpCOHATLHBIX JAHHBIX B
JOKOILHOM 00pa3zoBaTeIbHOM YUPEIKISHHH.

1.3. Honoxkenue ycraHapIMBAeT OCHOBHBIE MOHATHS M COCTAB NMEPCOHANBHBIX AaHHBIX pabotHikos B JIOV,
peraaMeHTHpYeT (POPMHPOBAHHE K BEICHHE JIMYHBIX €/, ONPSAC/IACT NpaBa H 00A3AHHOCTH paboTHHKOB MO
3alUMTe MEPCOHANBHBIX JaHHBIX. @ TaksKe O0A3AHHOCTH COTPYAHHKOB MO 00eCleYeHHI0 J10CTOBEPHOCTH
[EPCOHAJIBHBIX TaHHBIX.

1.4. Heasro HacTosiero [Nojoskenus apiasercs ofecriedeHde 3allUTBI MPaB H cBOGOI TNEIarOrH4ecKuX
paboOTHMKOB W 00CIVIKHBAIOLLETO NepcoHana npH 00paboTKe MX MEPCOHATLHBIX JaHHBLIX. B TOM YHCIe
3AUNThI [PAB HA HETIPHKOCHOBEHHOCTh YACTHOH WH3HN. THYHYH) TaiHY.

1.5. Ilpn onpenenenun obbeMa M coaepskaHms MEPCOHATLHBLIX AaHHLIX padoThuka aamuuucTpauns OV
pykoepoacteyerea Koncturyumeid Poccuiickoit @eaepaunn, PedepanbHbIMH 3aKOHAMH W HACTOSLLAM
[ToaoxeHuem.

1.6. [IlepcoHanbHble JlaHHble OTHOCATCS K KaTeropu KOH(HAEHUMAAbHOH HHpOpMaumH. Pexum
KOHQHACHUMAILHOCTH [ICPCOHAIBHBIX JaHHBIX CHHMACTCS B ciIvvasx o0esTHYHBAHHA HIH MO HCTEYEeHHH 75
JICT CPOKaA XPAaHCHHA, €CJIUM HHOEC HE OHPCHC.WCHO 3AKOHOM.

1.7. Hacrosuee [NMonoskeHune SBAIeTCA BHYTPEHHUM JTOKANLHBIM HOpMaTHBHEIM aktoM JIOV. oba3arensHbiM
A8 MCMOJHEHHA BCeMHM pabOTHHKAMHM, HMMEKOLUHMH J0CTYN K NEPCOHAIbHbIM JIAHHBIM COTPYAHHKOB
JOHMIKOALHOTO 00Pa30BaTeNLHOIO YUpeKI1eHH s,

2. OcHoBHBIE MOHATHS H COCTAB MEPCOHATLHBIX TaHHBIX PA0OTHHKOB
2.1. Hepconaivupie danupie - 106as HHHOPMALIHA, OTHOCALLAACH K ONPE/IEIEHHOMY HIIH ONpeaeiseMOMy Ha
OCHOBAHMK TaKOH MHPOPMALMK GH3HYECKOMY JIHLLY, B TOM HHCIE ero GamMuiua, UMs, OTUECTBO. TO1, MECHLL,
1ATA M MECTO POK/IEHHS, A TAKIKE aPec, CEMEHHOE, COLMAbHOE, HMYLIECTBEHHOE NON0KeHHe, 00pa3oBaHHeE,
npodeccHs, 10NOAbl H Apyras HHGOpMAaLIHA.
2.2. Hepconaivnvie dannvie pabomuuka - 1o yHdopmauns, Heodxoaumas aseayrouiemy JI( )V B cBs3M C
TPYAOBBLIMH OTHOIIEHHSMM M Kacalollascs KOHKpeTHoro cotpyianuka. [loa mupopmaumeii o paboTHHKe
MOHUMAKOTCA CBEJCHMA O (akTax, coObITHAX M O0OCTOATENLCTBAX JKH3HM PabOTHHKA, NO3BOJAIOLINE
nIeHTHULHPOBATE €ro IHYHOCTD. [lepcoHanbHble TaHHble PabOTHIKA CONEPIKATCA B OCHOBHOM JIOKYMEHTE
NEPCOHATBHOTO Y4eTa PAOOTHHKOB - JIMUHOM Ae/1€ PabOTHHKA.
2.3. Obpubomea nepconaibbix OaHHpX — 3TO 1eHCTBHS (onepaumi) ¢ NepeoHaTbHEIMH JaHHLIMH, BKIIOUAs
c6Op. CHCTEMATH3ALMIO W HAKOTIIEHHE, XPaHEHHE, YTOuHeHHe (OOHOBACHHE H H3MEHEHHC). HCMOIb30BAHHE H
pacnpocTpaHeHHe (B TOM YHCIC NEPe1ada) NepecoHaNbHbIN AaHHbIX.
2.4, Pacnpocmpanenue RepeonaIbibix OdnHbIX - 1€HCTBHS, HANPABJICHHbBIE Ha nepeaavy nepeoHaTbHbIX
JAHHBIX  OTpeneIeHHoMy Kpyry MU (Mepelaya NepCoHaIbHBIX JaHHBIX) HIH Ha O3HAKOMJICHHE C
MepPCOHATLHBLIMU  /IAHHBIMH HEOTPaHUYEHHOro  Kpyra  JMl. B TOM  4Hc/ie  ODHAapOIOBaHHC
MEPCOHANBHBIX TAHHbIX B cpenacTeax MACCORO UHpOpPMALIHK. pazMelieH1e B
AHOPMALIHOHHO-TEIEKOMMYHHKALMOHHBIX CETAX MM MPEIOCTABNCHHE 0CTYNA K NEPCOHATLHEIM JTaHHbIM
KakMM-1H00 HHbIM CIIOCO0OM.
2.5. Henoavsosanue Nepconaisbiulx Oaunvlx - NCHCTBUS (Onepaluu) ¢ NCPCOHATbHBIMH - TAHHLIMA,
copepiaemblie JOY B uensix MpUHATHA PEIICHHI WM COBEPLIEHHS WHBIX ACHCTBHH. MOPOKIAIOIMX
[OpHAMYECKHe I0C/IEICTEIS B OTHOIIEHHH pabOTHHKA WK APYTHX JHIL Au00 MHBIM 00Pa30M 3aTParHBAOLIAX
npaea U cB00O0AbI PA0OTHUKA WK APYTHX JIHIL
2.6. O01eoocnyiHbIe NEPCONAIbHPIE OAHHBIE - NEPCOHATBHBIC TAHHBIC, JIOCTYT HEOrpaHHUEHHOTO KpyTa Ml
K KOTOPHIM MPeLOCTaBieH ¢ COrnachs pabOTHHKA WM HA KOTOpbIC B COOTBETCTBHH € (esepanbHbLIMH
3aKOHAMH He pacnpocTpanseTes TpeGosanme codMoIeHHs KOHPUACHINATLHOCTH.
2.7. B cocTak nepcoHanbbiX AaHHbIX pabOTHHKA JIOV exoadr:

s aHkeTHble ¥ OnorpadHUECKHE JaHHBIC!




*  o0pazoBaHuE;

*  CBeJICHHS O TPYJOROM M 00INeM cTaske:;

*  CBE/ICHHS O COCTARE CEMBbH:

*  MachOpTHbIE JaHHbIE;

. cBeJleHHUA O BOMHCKOM yyere:

*  cBeaeHHs O 3apaboOTHOM MuaTe COTPYIHHKA;

*  CBEJIEHHS O COUHABLHBIX JIbIOTAX:

*  CHELHANBHOCTD:

*  3aHUMAEMAs JIOKHOCTE:

*  aJpec MecTa JKMTEeJIbCTBaA M TejleoH:

*  MecTO padoThl UM yuedbl YWIEHOB CEMbH U POJICTBEHHUKOB!

*  CcoepikaHWe TPYIOBOrO A0TOBOPA;

*  [OJJIMHHHMKH W KOMHM NPHKA30B;

*  JIMYHOE €10 M TPYJOBAsA KHHIKKA COTPY,THHKA;

& OCHOBaHUSA K [IpUKa3am;

" MAaTepHailbl MO MOBBILICHHIO KBAUIM(UKALMH M TEpernoAroToBKe COTPYAHHKA. €ro arTecTalluH,
CAYACOHBIM paccjeJOBaHHAM.

2.8. JluuHoe neno paGothuka JIOY HaxoauwTcsa B JOKYMEHTAUMH EMOMPOH3BOIHTENA H COCTOHT M3
CTIeAVIOMINX TOKYMEHTOB!

s  aHKeTa:

e agptobuorpadms:

¢ KOMHHU JTOKYMEHTOBR 00 00pa30BaHHHU;

«  kaprouka Gopmer T-2:

*  KOIMS MpHKasa o0 npuéme Ha padoTy:

*  TPYIOBOH JA0TOBOP;

*  JIOKYMEHTBI. CBA3aHHBIE C MEPEBOIOM W nepemMellieHHeM paboTHUKA (KONMUW NPUKA3OB, 3asBICHHS
pabOTHHKA H T.IL.);

*  BbINHUCKH (KOMHH) H3 JOKYMEHTOB O MPHCBOSHHH MOYETHLIX 3BAHHH, YUEHOH CTEMEeHH, HAl PAKICHHH
roCyY1apCcTBEHHBIMU HArpaaMu;

*  KOIHH HAI'PaJAHBIX JUCTOB!

*  aTTecTalHOHHBIE THCTHI;

¢ KOMUM MPUKAZ0B O MOOLPEHUIX. B3bICKAHUAX!

*  XapaKTePHCTHKH C MPEIBIIYIIEro MecTa padoThi:

*  3ageieHde paboOTHHKA 00 YBONLHEHUH,

*  KOMHA NpHKasza 06 YBOJIbHEHHH:

«  saspaenne paboTHHka o0 osmakomaennd ¢ gokymentamu JIOV. veraHapiuBaomiMu nopsiok
06paloTKI MEPCOHATBHBIX AaHHbIX Pa0OTHUKOB, A TAKKE O €r0 NpaBax W 00A3AHHOCTAX B ITOH
o01acTH;

¢ JpyrHe JOKYMEHTbI, HAXOKIeHHe KOTOPBIX B IMYHOM Jlefie GY/IeT NPH3HAHO 1e1eco00pasHbIM:

! B THYHOC JCJ10 pﬂﬁOTHH]{a JOLIKOJBHOIO Uﬁpa?OBaTt‘.‘]bHOI‘O YUpeIeHHA BKIHOYacTCA TAKJKE OIMHCH
BCEX TOKYMEHTOR, HAXOJALLMXCA B JlEne.

2.9. Pasmelenne Ha ohuumansHoM caitte dotorpaduii paboTHUKOB, BHICO C paboTHWKAMH COTPYAHHKH
paspelialoT MyTeM [peJOCTABIeHHs corjlacks Ha 00palOTKy MepCOHANbHBIX JaHHBIX B AOWKOILHOM
obpa3zoBaTenbHOM YUPEHK/ICHHH.

2.10. Tlepconanbhsie aanHbie pabornuka JOY asnstores koHduACHIHATBHOI HHpOpMaUnel U He MOTYT
GbITh HCTIOB30BAHBI COTPY/IHHKAMH CLIKOIBHOTO 06pa30BaTeIbHOIO YUPEKACHHS B THUHBIN UEIAX.

3. Hopsaok noayyeHns, od0padoTKH H Mepelatn NEPCOHAILHLIX TaHHBIX paboTHHKOB
3.1. Ton oOpaboTKOH MepCOHATbHBIX AaHHBIX pabOTHHKA JIOV noHuMaeTes NOJYYEHHE. XpaHeHue,
KOMOMHHPOBAHHE, Nepeauyad WiH N000e ApPYroe HCMOMb30BAHUE MEPCOHATBHEIN AAHHLIN  COTPYAHMKA
JOLIKOABHOTO 00Pa30BATEILHOTO YHPCIKACHHS.

39, B mensx ofecneuenus npas i o001 4elopeka M rpaiiaHinHa npu 06paboTke nepeoHalbHbIX JIAHHBIX
paboTHHKA 00s13aHbI cO0/I01aTECA CAeTyVIoMmMe o0uiie TpeOoBaHMs:

3.2.1. Tlonyuenue. XpaHeHWe, KOMOMHMPOBaHHe, Tmiepenaua  HiM moboe Apyroe HMCNoOAb30BAHHE
HepcoHanbHbIX aHHBIX paGoThuka JIOY MOXKET OCYLIECTBAATLCH MCKIOUUTENRHO B LEIAX obecnevyeHns
COBIIOICHHS 3aKOHOB H HHBIX HOPMATHBHBIX [PABOBLIX aKTOB, COACHCTBHA palOTHHKAM B TPYI0YCTPOHCTBE,
oGyueHnnt M NpoiBwKeHHH no caykbe. obecrneyeHus AUYHON 0E30MacHOCTH COTPYAHWKOB, KOHTPOJA
KOJTHYCCTBA M KAYECTBA BLIMOAHAEMOMH paloThl H 00eCne eHHs COXPAHHOCTH HMYLICCTRA.

3.2.2. [lpu onpenencHun odbeMa H COJeprKaHHA, ob6pabaTbiBaeMBIX MEPCOHATBHBIX JAHHBIX P

abOTHHKA



sapeayoinit JJOY nomken pykooactsosatbes Koucrutvumei Poccuiickoit ®@enepanuun. Tpynoesim
KOJEKCOM M HHbIMH (peepaibHBIMH 3aKOHAMM.

3.2.3. Bee nepcoHanbHele 1aHHble pabOTHHKA 10y4AlOTCS vV Hero camoro. Eciu nepcoHaibHble JaHHbIe
coTpyannka JJOY BOIMOKHO MOMYUHTL TOABKO Y TPeTbeil CTOPOHBL. TO pabOTHHUK J10KeH ObITh YBEIOM/IEH
00 HTOM 3apaHee. W OT HEro J0MKHO ObITh MOMYYEHO [MHCLMEHHOE COrNacHe.

3.2.4. 3aBeay0wWmii 10WKOIbHBIM 00Pa30BATEIbHBIM YHPEIKIEHHEM 10KeH COOONTL PAGOTHHKY O LETIX.
MPETOIAraeMBIN HCTOYHHKAX M CTIOcodax MONYYCHHS MEPCOHANBHBIX JaHHBIX, a4 TAKKE O XapakTepe
MOANEKAULMX NOJTYHEHHIO NEPCOHATLHBIN JAHHBIX W MOCAEACTBHAX OTKA3a COTPYIHMKA /1aTh NHCbMEHHOE
COrjacue Ha UX NollyueHue.

3.2.5. He nonyckaercs mnomyuene M o0paloTka nepcoHaabHbIX AaHHBIX pabotHmka JIOY o ero
NOJIMTHYECKUN, PETUTHO3HBIX W MHBIX YOEXKTeHMAX M 4YacTHOM KU3HM. a TAKKEe O ero 4YJIeHCTBE B
o0uecTBeHHbIN  O0ObeAHHEHHSIX HIM  €ro npmpcm{rmoﬁ AATEABHOCTH, 334 HCKIOHUCHHEM  CIyYaes.
NpelycMOTpeHUbIN 3aK0H0aAaTeNnbCTROM Poceniickoi ®eaepaun.

3.2.6. PaboTonaTens He MMEeT Nparo rnoayuath u 00pabareiBaTh NMepcoHaIbHbIe AaHHble paloTHHKA O ero
YAEHCTBE B OOLUECTRBEHHBIX O0BEAMHEHHAX WITH €ro NPOYCOIO3HOI ACATEALHOCTH, 3a HCKIIOYEHHEM CTyUaes,
MpeayCcMOTPEHHBIX (pe/lepalbHBIMH 3aKOHAMH.

3.2.7. Tlpy NpHHATHU PELUCHHA OTHOCHTEIBHO PabOTHHKA Ha OCHOBAHHM €T0 MEPCOHAIbHBIX AAHHBIX HE
HOIMYycKaeTCA HCITOJAb30BaHNC JaHHBIX, MMOJIYVYEHTHBIX HCKIMOYHTE/IbHO B pe3vibTarte UX aBTO’\ii!TH'SHPUB&H]—{OFT
00palboTKH WK 31EKTPOHHOTO MOJVUEHHS.

3.3. Hpununnsl 00paboTKK nepcoHaibHbiX AaHHbIX padoTHukoB JIOY:

*  3aKOHHOCTH ULesiei | ernocobos 00padoTKH NepCOHATBHBIX JaHHbIX H A00POCOBECTHOCTH:

s COOTBETCTBHA LeneH 00padoTKM nepcoHalibHbIN JaHHBIX ULEAAM. 3apaHee Olpeie/ieHHbIM ¢
3asiBeHHBIM  NpH cOope  NepcoHalIbHBIX  JaHHbBIX, a Takke MOAHOMO4YMAM  paboTHHKa,
OCVIIECTRILSTFOLIEr0 00padoTKY MepcoHATbHBIX TAHHBIX:

¢ COOTBETCTBUA 00bema H Xapakrepa O(p)paﬁaTb[Bﬁel\-‘IbIX NEPCOHAIBHBIN TaHHBIX, cnocobor ()6[)&60TI\’H
NepCoHAILHLIX JAHHBIX LEesiM 00padoTKH NepCcoHanbHbIX TaHHBIX;

*  JI0CTOBEPHOCTH MEPCOHATBHBIX AAHHBIX. HX JOCTATOUHOCTH /U1 1eeit 00paboTKH. HEeoMyCTHMOCTH
00paloTKK NEePCOHAIBHBIX AaHHBIX, H30BITOUHBIX N0 OTHOLIEHHIO K LEIAM. 3as8BJICHHbIM 11pu cOope
HEPCOHAIbHbIN 1aHHbIX;

s HENOMYCTHMOCTH 00BEIHHEHHS CO3IAHHBIX /1S HECOBMECTHMbIX MeKIYy coOOM Lieaeit 0a3 JaHHBIX
MH(POPMALMOHHBIX CHCTEM TEPCOHAIBHBIX TAHHBIX.

3.4. B cayuasx, HenocpeACTBEHHO CBA3aHHBIX ¢ BOMPOCAMH TPV/IOBBIX OTHOLICHHIA, B COOTBETCTBHH €O CT. 24
Koucrurviuuu Poccuiickoii Denepalny BO3MOKHO 10JydeHHe W oOpaGoTka JaHHLIX O YACTHOH KH3HH
paboTHHKA JOWKOALHOrO 00pa3oBaTeIbHOrO YUPEkKIEHHS TOILKO ¢ €r0 NMCHMEHHOTO Coracus.

3.5. K oOpaGorke. nepenave M XPaHEHHK MNEPCOHANBHLIN JaHHBIX PadOTHMKA MOIYT HMETh 0CTYIl
COTPYAHUKHN 10LIKOALHOrO 00pa30BaTEIbHOIO Y UPCHKICHHS.

3.6. Mcnosb3oBanuie nepcoHaIbHLIX 1aHHBIX BO3MOKHO TOIBKO B COOTBCTCTBHH C LCIAMH, OMPeae1HBLIHMH
MX nojyvende. llepcoHaibHbie JaHHble HE MOTYT ObIThb  HCHOJAb30BaHbl B LEJAAN TNPHYHHEHHA
HMYIIECTBEHHOTO M MOP&/IbHOrO Bpela rpakIaHaM. 3aTpYIHEHHS peannsaluu npas W cBo0O1 rpakiaH
Poccuiickoit Menepanuun. OrpaHuyeHue npas rpaxian Poccuiickoil Meiepaiiii Ha 0OCHOBE HCNOIb30BaHNA
HHPOPMALIMK 00 WX COIMATEHOM TIPOMCXOAIEHHH, O PACOBOH. HALMOHAIBHOH. A3BIKOBOH, PEIUTHO3HONH H
NapTHIHON NPUHAIICKHOCTH 3aMPELIeHO H KApaeTes B COOTBETCTRBHH € 3aKOHOATE/ILCTROM.

3.7. Tlepeaaua nepcoHaibHBIX JaHHBIX PAOOTHHKA JOHIKOIBHOIO 00Pa30BaTeIbHOTO YUPEKICHHA BO3MOKHA
TOABKO ¢ coraacus paGOTHHKA B CAyuasx, MPSAMO MPeayCMOTPEHHBIX 3aKoHoaartenbcTeom Poceuiickoi

Denepaumn.
3.8. [lpu nmepe/iaye MepcoHAIbHbIX JaHHBIX padoTHuKa 3aBeayviouuii JJOY gonxen cob/uoath ceIyOmHe
TpefoBaHus:
+  He coobwATh MepcoHaIbHbIE AaHHble padoTHUKA TPeTheil cTopoHe 0e3 MUCEMEHHOrO COrnacHs
PabOTHHKA, 3a MUCKIIOUEHHEM C/IYYAEeB, KOTAa TO HeOOXOAMMO B LENAX MPCAYIIPEKACHNHS YTPO3bl
JKU3HH M 3710POBBIO PA0OTHHKA, @ TAKKE B C/IyUYasX. YCTaHOBICHHBIX (henepaibHBIM 3aKOHOM:
" HEC COUGLL[ZI'H: nepcoHaﬂmee JaHHbIC paﬁOTHHKﬂ B KOMMCPHCCKRHA HEJAX 0e3 ero nNUCbMEHHOIro

corjlacus.
L npeaynpeinTh JTHLL, NOAYYAKIIHX [IepCcOHAIBHBIC TaHHbIC pﬁﬁOTHH}\'EL 0 TOM, YTO 9TH JaHHBbIC MOTYT

BbITh MCMONBL30BAHD] JHIIb B LEAAX. JUI KOTOPBIX OHM COOOUWIEHBI, M TpeGoBaTh OT STHX JHL
NOATBEPACIEHHs TOTO, YTO HTO Npasuao cobmoaero. Jlnua. noayuaroume nepeoHanbHbie 1aHHBIC
paGoTHIKA, 0053aHbI COD/IIOATH PEKHM CEKPETHOCTH (KOH(PHACHUHAILHOCTH). JlanHoe Ho10%keHe
He pacrpocTpaHseTcsa Ha 0OMEH NePCOHATLHBIMU AAHHBIMH PabOTHHKOB B NOPAIKE, yCTAHOBICHHOM

(peaepatbHbIMH 3AKOHAMH,
pazpemiath AOCTYN K MEPCOHANBbHBIM JaHHbIM paloTHAKOB TOJBKO CHEUHANBHO YTOAHOMOYCHHBIM



Anuam, onpeaeneHHeiM npukasom no JOVY, npu 5ToM yKasaHHbIE JHUA A0TKHBI HMETH MPABO
MOAy4aTh TONBKO Te MepcoHaNbHbIe MaHHbIE PadOTHHKA. KOTOPbie HEOOXOAHMEI /Ul BBINOIHEHHSA
KOHKPeTHBIX (pYHKLMI;

+  He 3anpalHBaTh HHGOPMALMIO O COCTOSHUH 310POBbS PAbOTHHKA, 32 HCKIIIOUEHHEM TeX CBEIEHHI,
KOTOpbIE OTHOCATCS K BOMPOCY O BO3MOKHOCTH BHINOJIHEHHS PAOOTHHKOM TPYAOROH (yHKIUK:

*  mepeiaBarh NEPCOHTIbHBbIC AaHHbie Pa0OTHHKA NPEACTaBHUTEAM  pabOTHHKOB B MOPAIAKE.
yeTaHoBieHHOM  TpY/IOBBIM  KOJAEKCOM. M OFPaHH4YMBATL OTY HH(OPMALMKO  TONBKO TEMH
NEePCOHATbLHBIMU  JTaHHBIMH PabOTHHKA, KOTOPblE HEOOXOAMMBI IS BBIIOJHEHHA YKa3aHHbIMH
npeacTaeuTe 1IMH UX (HYHKIMA.

3.9. Ilpu nepenaye nepcoHaIBHEIX JAHHBEIX PabOTHHKA (B TOM YHCIE H B KOMMEPYECKHUX 1e/ifX) 3a NIPec/ib
JIOV 3apeayviontnii 1eTCKHM Ca1oM He J10JKeH coo0LAaTh HTH JaHHble TPETheil cTOpoHe Oe3 MUCHMEeHHOro
cornacus pabOTHHKA, 32 UCK/IFOUEHHEM CYHaeR. KOT/1a 9T0 HEOOXOAMMO B LEJSAX NPeIAVNPeRACHHS YTPOo3bl
JKH3HH H 'EJJ.OPOBI:}O i)aGOTHHKa WJIH B Cly4danax, VCTAHORBRJIEHHBIX (bt?,]t'.‘p&.”l bHbLIM 3aKOHOM.

3.10. Tlepenaua nepcoHanbHBIX AaHHBIX paloTHMKA B Npedenax JIOWKOJBHOTO 00pa3’oBaTebHOro
YUPEKACHHS OCYUIECTBISAETCS B COOTBETCTBHH C JIOKATbHBIMH HOPMATHBHBIMH AKTAMH YUPEAICHHS.

3.11. He fonyckaercs oTBedaTh Ha BOTIPOCHL CBsA3aHHbIE ¢ Mepejavell NepCoHATEHOH uH(popMalMy o
tenedoHy UiH dakcy.

3.12. Bee Mmepbl KoH(uIeHUHaabHocTH npH clope. obpaboTke M Mepeaud MEPCOHATbHBIX NaHHBIX
COTPY/IHUKA PACTIPOCTPAHAIOTCSA KAK HA Gy MaKHBIC, TAK H HA 31EKTPOHHBIC (ABTOMATH3HPOBAHHBIC) HOCHTE/IH
uHpOpPMALMH.

4. ®opMupoBaHue H BeIeHHe JHYHBIX 1ea padoTnukoes 10Y
4.1, Jlnunoe ae10 pabOTHHKA JOWKOJILHOTO 00PA30BATENLHONO YUPEKACHHS (POPMHPYCTCA MOCAE H3AaHH
MpHKasa o ero npuéme Ha padoTy.
4.2. [leppoHayaibHO B JIHYHOE [0 CPVONHPYIOTCS JOKYMEHTbL. CojlepKallie MepcoHAIbHBIC TaHHbIE
paBoTHHMKA. B MOPAIKE, OTPAKAIOLIEM NpoLece Npuéma Ha padoTy:

»  3aseaeHue pabOTHHMKA O pueme Ha paboTy:

U AHKCTA:

» aprobuorpadua:

*  XapaKTepPHCTHKA-PEKOMEHIALN:

+  Konus MpHKaza o npuéme Ha paGoTy B JIOMIKOILHOE 00PA3OBATEILHOC VUPEAIICHHE!

+  pacrucka pabOTHHKa 00 O3HAKOMJICHMM C JIOKVMEHTaMH JIOY. vcTaHaBIHBAIOLWIHMH MOPAIOK

06paBoTKM NEPCOHAILHBIX 1aHHBIX PadOTHHKOB, 4 TaKike 00 ero npasax M 0053aHHOCTAX B ITOH

obmacTu:
+  pacnyicka paGoTHHKA 00 O3HAKOMJIGHHH €rO ¢ JIOKAJIBHLIMH HOPMATHBHLIMH AKTAMH JOWKOILHOTO
00pa30BaTeIbHOrO YUPEKACHHA, BHYTPEHHAS OMHCH.

4.3. Bee A0KYMEHTbI THYHOTO A€/1a NOAWMBAKTCA B 0010KKY 00pasua. yCTAHOBJACHHOTO B AOMIKOILHOM
0BpasoBaTelbHOM YUPesKk/IeHHH: Ha 00107KKe JOMKHb ObITh (haMHIHA, HMA, OTHECTBO COTPY/IHHKA.
4.4. Jluusomy ey MpHCBAHBAETCS HOMEP. KOTOPbii (PUKCHpYETCs B KypHaie vaéra qm4HbIX e, Homep
JMMHOTO /1e/1a COTPY/AHHKA IeTCKOTo caJia MPOCTaBIAeTCA B BEPXHEM JICBOM YUY 00MKKH Jena.
4.5. K ankete B IMuHOM feste npuknensaerces Gotorpadus paboTHuka (6e3 ronoBHONO ybopa) popmata 3x4.
4.6. B anunom aene paGoruuka JIOY Bemetcss BHYTPEHHsis OMHCh, KyAa 3aHOCHTCA HAMMEHOBAHMSA BCEX
MOAWMTHIX TOKYMEHTOB, AaTa HX BKIIOYEHHS B JIE/10, KOJTHYECTBO JIMCTOB, & TAKKe JaTa HIBATHA A0KYMEHTA
W3 €A C YKa3aHWeM JIML@A, W3bABIICTO JOKYMEHT, U TNpPHYHHY H3BATHA. B ciayuae BPeMEHHOTO W3IBATHA
JOKYMEHTA BMECTO HEro BKJaJblBaerTcs JIHCT-3aMCHHTEC/Ib. HTE:FETHE JOKYMEHTOB U3 JUYHOro Jaecia
NPOM3BOMMTCA  MCKIIOUHTETBHO € PaspellieHus  3aBCIYIOWIEro  JOMIKOILHBIM ofpasosaTeabHbIM
yupesieHHeM. BHYTPeHHs ONUCh NOIMHCHIBACTCA 1e10NPOH3BOUTENCM. € YKa3aHHEeM JaThl COCTABIICHHS.
4.7. Bce JAOKYMEHTBI. I'IOCT}'I'EE)_}OII_I,HE B JIHYHOE AET0. pacnonaramcn B .\'pOHOfIOFHLICC KOM MopaaKe.
4.8. He ponyckaercs BKTMIOUaTh B JUYHOS €10 JOKYMCHTHI BTOPOCTEMEHHOTO 3HAYCHHA, HMEHOLLHS
BpemeHHbIe (/10 10 71eT) CPOKH XPAHEHHUS, HATIPUMED. CAPABKH C MECTa JKHTEJILCTBA, O COCTOAHMH 3/10POBbA, O
CEMEIHOM MOJI0KEHHH H T.T.
4.9. JlucTbl JOKYMGHTOB, MOAWMTHIX B JH4HOE 1ei0 paboTHHKA NOWKOILHOTO 00pa3oBaTe1bHOIO
yape:KIeHHs, HYMepYIOTCA. "
4.10. AHKeTa SBISeTCsd OCHOBHBIM JOKYMEHTOM JHYHOrO AeJ1d. [PEACTABITHOIIAM coBoil mepeveHb BOMPOCOB
o GuorpaduUecknX JAHHBIX COTPYAHMKA, €ro obpasoBanuy, BbinoaHAeMol paboTe ¢ Havaia TPYA0BOH
JeSTeNLHOCTH, CeMEHHOM MONOKEHWH, MECTe MPONMCKH HIH MPOKHBAHWA ¥ T.1. AHKeTa 3aroHsercs
paBOTHHKOM CAMOCTOATETLHO TIPH  OOPMAECHHH npuéma Ha paboTy B AOWIKOJIBHOC obpaszopaTesibHOE
yupe:saeHie.
4.11. Tlpy 3an01HEHHH aHKETbI PAOOTHUK JTOJDKCH 3AMOTHATL BCC e€ rpadbl. Ha BCE BONPOCH! AaBaTh MOJIHbIC



OTBEThL. HE 1011YCKATh HMCIPABACHHH WM 3a4€PKUBAHUS. MPOYEPKOB, NOMAPOK, B CTPOIOM COOTBETCTBHH €
3alMCAMM. KOTOPBIE COAEPKATCA B €r0 THYHBIX JAOKYMeHTax. OTpHIaTenbHbIC OTBETHI B rpadax aHKeThl
3anucbiBatoTes 0e3 OBTOPEHHS BOMNpoca.
412, Hpu 3anoaHeHun rpadel  «OGpazosaHve» CaeAVET MNPUMEHATHL cheavioue (hOpMyIHPOBKH B
3aBMCUMOCTH OT TOTO. KAKOH JOKVMEHT umeeTcs v padoTHHKA:

. «BbICLLICC ]

*  WHEMNOJHOE BhICILIEE ),

*  «CpelHee cneuHanbHoe:

*  WHETIONHOE CpeiHee».
4.13. B rpade «bawkaiilune poIcTBEHHHKH» MepeuuciIsioTes Bee uwieHbl ceMbM paGorthmka JIOV ¢
YKa3aHWeM CTCNEHHM pOACTBA (OTEL. MaTh, MYIK. JKeHA. CbIH. J10Yb. POJAHble GpaT W cecTpa). naee
nepeUneantoTes 01M3KHe POACTBEHHHKN, MPOKUBAIOLLIAE COBMECTHO ¢ paboTHHKOM. YKasbiBatoTes haMuius,
UMA. OTYHECTBO H aTa POKIACHHS KAXKIA0ro U1eHa CeMbH.
4.14. B rpade «Boinonnsemas paboTa ¢ Havaza TpYA0ROH ACATEABHOCTHY OTPAKAOTCA CBE/IeHH 0 paboTe B
CTPOrOM COOTBETCTBUHU € 3ANUCIMH B TPYAOBOH KHUMKKe. B TPYI0BYIO JeITeNLHOCTL HE BKIIOUACTCH BpeMs
vuedbl B 00Ie00pazopaTe/lbHLIX HIKOAAX, MPo(eccHOHATEHO-TEXHHUECKUX H IPYTHX TIPHPABHEHHBIX K HHM
vueOHBIX 2aBedeHHIX. Bee 3anucu npouzBoaaTes B XpOHOIOTHUECKOM NIOpPS/IKE.
4.15. AHKkeTa 1NOAIKCBIBaeTCA JHLUOM, NPHHHMaeMbIM Ha paloTy, M JeJ10NpoH3BOANTE/IeM J0IIKOIBHOTO
00pa3oBaTENLHOIO YUPEKACHHA MOCAe CBEPKH CBElCHHH, 3aHECEHHBIX B AHKETY. C COOTBETCTBYHOIMHMH
JOKYMEHTAMH W 3aBEPASTCA MEHATHIO.
4.16. Aerobuorpadms - A0KYMEHT, COACP/KALLMi OINUCAHME B XPOHOJOTMUYECKOH 10C/1E/10BATEIbHOCTH
OCHOBHbIX YTANOB KUIHKU K AeATeNLHOCTH npuHuMaemoro B JIOV paGornuka. Aetobuorpadms cocrarnsercs
B MPOH3BOALHOH (popme. 0e3 NoOMapoK U HCNPaBIEHHH.
4.17. OCHOBHblE MOMEHTBI, KOTOPbIE JI0IAHBL ObITh OCBELIECHBI B ABTOOHOrpatHH:

¢ (paMHIHA, UM OTUECTBO;

L UUCTIO. MecCsLll U roa PO'/K,'IEHHFK

+  noaydeHHoe o0pazoBaHMe (e, KOraa, B KakHX yueOHBIX 3aBeeHHAX, 10 KaKOH CrelnalbHOCTH).

+  BpeMdA Ha4ana TPYJ0BOH ASTENLHOCTH:

*  [PUYMHBI NEPEXO1a HA 1PYTOe MECTO padoThi:

*  OTHOWIEHHE K BOMHCKOH 00A3aHHOCTH, BOKMHCKOE 3BaHHE:

¢ HaJuUKMe NPaBHTENLCTBEHHBIX HAIPA/L, MOOLIPEHHI:

¢ CBeJEHHS O CEMEHHOM MMOM0KEHHN H OITH3KHX POACTBEHHHKAX,

+  naTa coctapneHus apToOHorpadum u AMYHas NOAMHUCH COCTABIACMOrO.
4.18. Aeprobuorpadus. cocrapnensas npu npueme B JIOY. He noanemuT koppektHposke. [lpu
HEOOXOAMMOCTH BHECEHWS HW3MEHeHWH WIM JOMNOJHEHHWH, OHWM (UKCUPYIOTCA HA OTICTLHOM JIMCTE,
MOANUCHIBAIOTCS PABGOTHUKOM ¢ YKQ3aHHEM AaTbl H npHobwwaoTes K nepsuunoit aeroduorpadun. B cayuyae
GoAbLINN H3MeHeHii GrorpaduuecKkux AaHHbIX PalOTHHKA OT HEro MoKeT ObITh 3aTpeboBana 0OHOBACHHAS

arobHorpadus.
4.19. AproGuorpadus He 3aBepAercs [OAMHCAMH 3aBEIVIOLWIEro JIOMIKOJAbHBIM 00pa3oBaTelbHbIM

VUpesKIAecHHEM HIH Nevarhr.
4.20. Konuu nokymeHTOB 00 00pa3oBaHHM 3aBEpsOTCA AMYHON MOANMMCHIO JCNONPOHIBOANTENS Oc/e
CBEPKH MX € NOATHHHUKAMH JOKYMEHTOR.

4.21. Jlnunoe 1eno BeAETCA HA NMPOTSHKEHMH Beeii TpyA0BOi AesiteabHocTH paGoThika JIOY. HsmeneHus,
BHOCHMBIC B THUHOE J1€/10, J10JKHbI ObITh NOATBEPKAEHBI COOTBETCTBYIOUHMH JOKYMCHTAMM.

4.22. JIenonpou3BOMTE b NPUHUMAET OT MPHHAMAEMoro Ha padoty pabOTHHKA AOKYMEHThI, MPOBEpAeT
MOJAHOTY MX 3aM0JHEHHs H TIPAaBHILHOCTE YKa3bIBACMbIX CBEICHUH B COOTBETCTBUM C NMPEIbABICHHBIMH HM

JOKYMCHTAaMIH.

5. Y4er M xpaHeHHe NePCOHATLHBIX TAHHBIX PADOTHHROB
5.1. JInuHble Acaa. B KOTOPbIX XPAHATCA MEPCoHalibHbie Aannbic paboTHHKoB JIOY. ABASKOTCA 10KYMEHTaMHU
«J1151 BHYTPEHHETO NOJIL30BAHHA Y.
5.2, JluuHoe 1e10 perHcTpHpyeTca, O ueM BHOCHMTCA 3anuch B «JKypHai yu€Ta JuM4HbIX €. Kypran
COJIeP/KH T CIleIyIONIHE TPA(BbL:

*  NOPAAKOBbLII HOMED JIHYHOTO el

«  pamMuIuA. UMS, OTYECTBO PabOTHHKA J0UIKOILHOTO 06pa30BaTEIBHOTO YYPEHICHHS:

«  [aTa NOCTAHOBKH [€/1a HA YHET!
«  jlara CHATHA /Iefia ¢ YUETa.
5.3 Tluusible 1e/1a pacnonaratoTes B NOPAAKES COTMACHO HX HOMEpaM JH00 B andaBuTHOM NOPAIIKE.
5.4. Tlocae VBOJIbHEHNA PadOTHHKA JOLIKOILHOTO 00PasoBATEALHONO YUPEKACHHA B THIHOE IGO0 BHOCHTCH



COOTBETCTBYIOLLHE [OKYMEHTbI (3afBJACHHE O paCcTOP:KEHHH TPYIOROr0 J0rOROPA. KOMMsS [IpHKasza o
PAcTOP/KEHMH TPYIOBOTO JOTOBOPa), COCTARIAETCS OKOHYaTENbHAA OMKCh, CAMO JIHYHOE /e10 odopmgeTcs
H TepesaeTca 118 XpaHeHH.

5.5. Jluuueie nena corpyaHukor. yeoaeHHsix U3 JOVY. xpauates B apXuBe J0OMKOILHOIO 00pa3oBaTeIbHOrO
y‘{pE}KJEHHH B HJI(])HBHTHOM F]Opﬂ:ll(e.

5.6. He nonyckaercs:

* coobware nepcoHaabHble JaHHble pabdOTHHKA TpeThel CTOpPoHe 63 MHCBMEHHOro Coracus
paboTHHUKA, 33 UCKIKOUEHHEM CITY4YaeB, KOraa 310 HeoOXOAMMO B LEIAX MPEIyNPEeKACHHS VIPO3b
KM3HH M 310pOBbIO pabOTHHMKA. a Takke B CAy4adX, VCTAHOBJIEHHBIX 3aKOHOA4Te/1LCTBOM
Poccuiickoii Denepalinu;

o COOGLLlaTb I'IEPCOI'IEL"IbHE:IG JAaHHbBIC p‘dGOTHHKa B KOMMCPUCCKHX LICOAX 6e3 ero MUCbMEHHOTO
cornacus;

*  3anpalivBaTh HHPOPMALHKIO O COCTOAHMH 310POBbs PAOOTHHKA JETCKOrO €a/la, 3a HCK/IKYEHHEM Tex
CBE/ICHUIT, KOTOPbIE OTHOCATCA K BOMPOCY O BO3MOMKHOCTH BBIMOJHEHHS PabOTHHKOM TpPYIOBOH
hyHKLMH.

5.7. JlocTyn K nepcoHalbHbIM IaHHBIM PabOTHMKOB paspellaeTcs TOJABKO CHEelHalbHO YIOIHOMOYEHHBIM
JHMLAM, TIPH JTOM VKalaHHble JIHUA J0JDKHBL MMeTh MPaBo MOJYYarh TOJBKO TE€ TEPCOHATbHbIE JaHHbIE
pabotruka JIOV, KoTopble HeOOXOAHMBI 17151 BLIMOTHEHHS KOHKPETHBIX (hyHKIIHIA.

5.8. Bece Mepbl KOHPMISHUMATLHOCTH NPH ydeTe M XPaHEHWHM MEePCOHAIBHBIX MaHHBIX COTPYAHHKA
pacmpocTpaHstoTes Kak Ha OymakHbie, Tak W Ha SJIEKTPOHHbIE (aBTOMATH3MPOBAHHLIC) HOCHTE/H

HHdopMatHi.
5.9. XpaHeHHe NepeoHATbHbIX JAHHBIX J0/UKHO NPOHCXOAHTL B NOPALKE, HCKIIOUAIOLIEM HX YTPATY WK HX
HEMPaBOMEPHOE HCIIO/b30BAHHE.

6. JlocTyn K nepcoHaIbHBIM TaHHbIM padorHukos JOV

6.1. BHyTpeHHHii 10CTYT (10CTYN BHYTPH J0IIKOILHOTO 00pasoBaTe/IbHOIO YUPEKICHN).

6.1.1. Ilparo 10CTYNA K NEePCOHATLHBIM TaHHBIM padoTHUKA JJOY uMeroT:

6.1.2. llepeueHb AML, UMEKOLIMX JOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHHKOB, ONPEICSeTCa NPHKA30M
3aBEYHOLLIEr0 H MHCLMEHHOTO  0043aTe/1bCTBA O HEPA3IMALICHUH NMEPCOHANbHBIX JAHHbIX palGOTHHKOB.

6.2. Buewnuit noctyn.

6.2.1. K wmcily MaccoBBIX MOTpeGHTe/IeH MepCOHATBHBIX JaHHBIX BHE JOLIKOALHOIO 00paoBaTelbHOTO
yupesKIeHHS MOKHO OTHECTH [OCYIaPCTBEHHbIE H Herocy1apeTBeHHble (YHKIHOHATBHBIE CTPYKTYPEL.

6.2.2. Ha/30pHO-KOHTPO/IbHbIE OpraHbl UMEKOT A0CTYI K HHOPMALIMK TOIbKO B chepe CBOeH KOMNETCHIHH.
6.2.3. Opranuszauud, B KOTOPble COTPYAHMK MOXKET OCYLIECTBIAATH MEPEUMCICHHI ICHEKHBIX CPEICTB
(cTpaxoBble KOMIAHHH. HErOCYAapCTBEHHbLIE TEHCHOHHBIE donap, OGAArOTBOpUTE/IBHBIC OPTraHN3aLHH,
KpeAMTHLIE YUPEKICHHS ), MOTYT MOMYYHTb J0CTYI K NEPCOHATLHBIM AaHHbIM PabOTHHKA TOALKO B ClyHae
€ro MHCbMEHHOTO pa3pelleHus.

6.2.4. [lepeaaya nepcoHaIbHBIX JAAHHBIX cOTPYAHKKA JIOY IpVrUM opraHu3alfaM:

«  cBeleHHA 0 paboTaKOLIEM COTPY/IHHKE MM YJKe VBOJIEHHOM MOIyT OBITh MpenocTaB/IcHbI ApyTOH
opraHusallii TOMBKO ¢ NMHCBMEHHOTO 3alpoca Ha OMaHKe OpraHu3allMH, ¢ MPHIOKCHHEM KOTHH
HOTAPHAILHO 3ABEPEHHOTO 3aABNeHHs PaboTHHKA;

+  [epeoHATbHbIE JaHHbIE pabOTHUKA JETCKOTO cana MOryT ObITh NPEIOCTABACHbl POACTBEHHHKAM HIIH
YaeHAM ero CeMbH TOJIBKO ¢ MUCLMEHHOrO paspeleHus camoro CoTpyiHnKa.

+ B cayuae pazBoda OblBlas cynpyra (Cympyr) MMEIOT MpaBo 00patuThes B AOUIKOALHOS

0GpazoBaTebHOE VUPEKIEHHE C THCHMEHHBIM 3aMPOCOM O pasmepe 3apaboTHOH M1aThl COTPYAHHKA
Oes ero cornacus (YK PD).

7. 3ammTa nepcoHAAbHBIX JaHHBIX paboTnnkos 10V
7.1. Tlox yrpo3oil WA OMACHOCTBID YTPaThl MEPCOHANLHBIX JAHHBLIX TOHWMACTCA CIHHHYHOEC WIIH

KOMIUIEKCHOE. pealbHOE HIIH MOTEHLMANbHOE, AaKTHBHOE W/HM MAacCHMBHOE NPOABICHUE 310y MBILLTEHHBIX
BO3MOKHOCTEH BHELIHNHX WM BHYTPEHHHX HCTOYHHMKOB YFpO3bl €O31aBaTh HEONAronpusTHbIC colbrTHg,
OKa3bIBaTh 1ecTaOMIM3UPYIOLLEE BO3AEHCTBHE HA 3AILMLLIACMYTO HH{(OPMALIHIO.

7.2. Puck yrposst ai0GbiM HHQOPMAIMOHHBIM PECypeam co31aroT cTHXHIiHBIE GEICTBHA, IKCTPEMATbHBIC
CHTYaLUH, TepPOPHCTHUECKHE JICHCTBUS, aBapHK TCXHHUCCKHX CPE/ICTB H JIMHHI CBA3H, ApYyTHE O0BLEKTHBHBIE
OBCTOSTENbCTBA, 4 TAKIKE 3AHHTEPECOBAHHbIE H HE3aHHTEPECOBAHHBIC B BOZHHKHOBEHIH YTPO3bl JIHLA.

7.3. 3awmra MepCoHabHLIX JaHHBIX  mpeicTaBiafeT  co0oH  KECTKO PErIAaMEHTHPOBAHHBIH  H
HHAMMYECKH-TEXHOIOPMYECKHH MPOUECe, MPEIYNPEXIAtOLMH HAPYWEHHe A0CTYNHOCTH, UCAOCTHOCTH,
JIOCTOBEPHOCTH H E\OH(pM:LLHuHanHom M NEPCOHATBHBIX JAHHBIX H, B KOHEUHOM CHETE. oGecrne rBatoILMi
OCTATOMHO HAJSAKHYIO G€30MacHOCTL MHQOPMaUMKH B mpouecce VIIPABIEHYECKOH M NPOH3BOACTBEHHON



JEATENLHOCTH J0KOALHOrO 00pa30oBaTeILHOr0 YUpek/IeHH .
7.4. 3ammTa nepcoHa bHbIX TaHHBIX pab0OTHHKA 0T HENPABOMEPHOTO HX HCTOAL30BAHNS WIH YTPaThl O/KHA
ObITe OGecneveHa 3apeayiomum JIOY 3a cuer cpejicTB A0MIKOABHOMO 00pa3oBaTEIbHOIO YUpeKIeHHS B
MOps/IKe. YCTAaHOBICHHOM (QeepalibHbIMH 3aKOHAMM.
7.5, "Buympenuas zauiuma'.
7.5.1. OCHOBHBIM BHHOBHWKOM HECAHKUMOHHPOBAHHOIO M0CTYIA K MEPCOHALHBIM TAHHBIM SBISETCS, KaK
MPaBHiIo, MepcoHalt. pabotalowmii ¢ fokymenTamn 1 Oazamu aanHbiX. Pernamentaums 10ctyna nepeonana K
KOH(QUACHUMAIBHBIM CBEACHHAM, JOKYMEHTAM W 0a3aM JaHHLIX BXOIHMT B YMCI0 OCHOBHBLIX HAMPARIEHMH
OPraHMaLMOHHON 2aUHTEl HHOPMALIMH W TMpe/HA3HAueHa JUIS PasTPaHHYCHHA [OTHOMOUHI MKy
aAMHHHCTPALIHEH H CTIEHHATTHCTaMH JIOLIKOALHOr0o 006pa30oBaTeIbHOTO VUPEK/ICHHSI.
7.5.2. [Ana_obecneveHns BHYTPEHHEH 3aUIMTHI TEPCOHANBLHLIX AaHHbIX padorHukor JIOV Heobxoaumo
COoONHOAATH PAd MED:
*  OrpaHuieHHe W perjlaMeHTauus coctasa padoTHHMKOB. (QYHKUMOHATBHBIE 00S3aHHOCTH KOTOPBIX
Tpe0yIOT KOH(PMACHUMAIbHBIX 3HAHHH
* cTporoe H3dUpaTenbHOe W O0OCHOBAHHOE pachpeaeneHHe JOKYMEHTOB W HH(OPMALIMK MEKITY
paloTHHKAMM JIETCKOro caja;
*  palMoHanbHOE pasMeuleHue paboudx MecT pabOTHHKOB, TPH  KOTOPOM HCKIIOHAI0Ch  Obl
OeCKOHTPOIBHOE UCTIONB30BAHNE 3allUIIAeMOH HHDOPMALIHU;
*  3HAHME pabOTHHKOM JIOLIKOIBHOTO obpaszoBareabHOrO VupeaaeHus TpebdaBaHuii
HOPMATHBHO-METOAHUYECKHX JOKYMEHTOB N0 3alinTe HHOOPMALIMKM M COXPAHEHUH TaiiHbl;
» HATHYHC IICOG.\O,]HMIE:I\ '\'C.!FIOBHI:? B MOMCIUCHHH 114 |"JIIGUT bl C KOH(I)HJC!'Illl!{l;thblMH ,'lOl\'}‘MCHTaMH H
0asamMu JaHHbIX,
e QnpelefeHHE M PErJamMeHTauMs cocrtaBa pabOTHHKOB, MMEIOLIMX MpaBo J0cTyna (Bxoda) B
[OMELICHHE, B KOTOPOM HAXO/IMTCH BBIMHCIUTENbHAA TEXHHKA;
«  Opranu3auMg NopsaKa YHHUTOKEHH HH(POPMaLHH:
*  CBOEBPEMEHHOE BLISBACHWE HapyWleHHs TpeDoBaHWi  paizpeliuTeNbHOH  CHCTEMbI  10CTYNa
PadOTHHKAMM:
©  JIHUHbIE 114 MOI'YT BbIAABATHLCS JETONPOH3BOJMTENO (CekpeTapto) Toabko 3aseaytoumm JIOY 1 B
HCKAKYHTEIBHBIX CVYasX, MO MHCBMEHHOMY Pa3peLeHHIO 3aBEAVIOIIETO JACTCKUM Calom, -
PYKOBOIMTEMIO CTPYKTYPHOTO MNOApa3ie/ieHus (Hanpumep. MNpH MOArOTOBKE MaTepHaIoB 17s
arrecTaluHy paboTHHKA).
7.5.3. 3aluMTa nepeoHanbHbIX TaHHBIX COTPYIHHKA Ha Y1eKTPOHHBIX HOCHTEAX.
Bce nanku. coaepikaliue NepcoHaibHble JaHHbIe COTPY AHNKA, J0HbBI ObITh 3alUHLIEHB MApOIeM, KOTOPbIH
COOOMIAETCA PYKOBOIMTEMO CYKOBI YIIPABICHHS MEPCOHATIOM H PYKOBOIHTEIIO cyiKObI HHPOPMATTHOHHBIX
TEeXHOJIOTHH.
7.6. "Buewnss zaquma’’
7.6.1. 1102 MOCTOPOHHWM JIMLIOM MOHHMAETCS 1H000€ U0, HE UMEIOLIEee HEMOCPEACTBEHHOIO OTHOLICHHS K
aeatesbhoctd JJOY. nocetutenu, paboTHHKH APYIHX OPraHW3alMOHHBIX CTPYKTYp. [locToponnne nHia He
JNOKHBI 3HATH pacrpesieeHne (YHKUHH, paboude NMpOUECChl. TEXHOJIOTHIO COCTaBICHHI. odhopMaenus,
BEACHHA H XPAHEHHS TOKYMEHTOB, JIHUHBIX Ae7 H pabo4HX MaTepHAIOB Y AeA0NPOH3BOIHTEs (cexpetaps).
7.6.2. Jlan obecneycHus BHELIHEH 3allWThl NEPCOHABbHBIX JAHHBLIX COTPYIAHHKOR JIOVY  HeoOX0AHMO

cobaaaTe paa Mep:
L NnopAI0K npyHeMa. yuera u KOHTPOJIA JEATC/IBHOCTH MOCETHTEICH;
e Nnopan0K OXPaHbl TEPPHTOPHH. 'B,JHI-IHFI H MOMELLEHHH TOLKOABHOIO 06})8'3083]'8.’]bliOFD VUPEKIACHHA,

«  pefoBanns K 3allHTe HHPOPMALMK IPH HHTEPBLIOMPOBAHHH H cobece/10BAHHAN.
7.7. Bee JMua, cBA3aHHbIE ¢ MOJVUeHHeM, 00padoTKO M 3aLIMTOH NepCOHAIBHBIX JIAHHBIX. 00s3aHbI
HOAMMCATH  00A3aTENLCTBO 0 HEPA3TJALIEHHH NEPCOHAMBHBIX  JaHHBIX  PAOOTHUKOR  JIOLIKOJIBHOTO
00pazOBATEIBHOIO YUPEIKIACHHA. " 3
7.8. Kpome mep 3aluuThi NepCOHaNbHBIX AAHHBIX, YCTAHOBICHHBLIX 3aKOHONATEILCTBOM Poccumickon
denepatiiy, 3aBCAYIOWHE 10UKO/IbLHBIM oG pa3oBaTe/IbHBIM YUPEHKACHHEM,. a TAKKe COTPYAHHKH MOTYT
Bbl])BG‘dTbIBaTb COBMECTHbIC MEPBI 3alLlUThI MepCOHANbHBLIN JAHHBIN PabOTHHKOB.

8. Mpasa u odnszanmocTu padoTHukos OV 10 3aMATe HX NEPCOHATLHBIX TAHIUEIX
8.1. 3akpensenue npae paboTHUKA, PErIaMeHTHPYIOLIMX 3aLIHTY ero NEpCOHATbHBIN JanHbix, o0ecneuHBaeT

COXPAHHOCTD MOHOH M TOUHOH HHPOPMALIMK O HEM.
82. PaGOTHHKM JOMKHBI OBITh  O3HAKOMIEHbl TOX PACMHCKY C JAOKYMEHTaMW  JOLIKOALHOTO

00pa30BATEALHOIO  YUPEKACHHS, YCTAHAB/IHBAIOWHAMH  MOPAIOK 00paloTKH MEPCOHATBHBIX  aHHbIX

pabOTHHKOB, d TaKKe 00 X Mpagax oBazanHOCTAX B 9TOH obnacTw.



8.3. PaGoTHHK AOLWIKOABHOIO 00pa3oBATEILHOrO YUpeskAeHHs 0DA3yeTes Mpe/locTaBiaTh NEPCOHATbHBIC
JaHHBbIC, COOTBETCTBYIOUIHC NeHCTBUTEIBHOCTH.
8.4. PaboTHUK UMeeT NpaBo:

©  HA MOJHVIO HHPOPMALIMIO O CBOHX MEPCOHATIbHBIX JaHHBIX W 00paboTke 3THX JaHHBIX!

«  ¢B000AHOr0 OECMIATHONO AOCTYMA K CBOMM MEPCOHABHBIM JAHHBIM, BRIIOHAS MPARQ Ha MOTYYEHHE
Konuit 000 3anKcH, coiepsKallei nepcoHanbHble AaHHble padoTHUKA, 3a UCKITIOUYEHHEM CJ1yYacs,
MpeaycMOTPEHHBIX 3aKkoHoaaTenbeTBoM Poceniickoit Denepaunn:

*  HA ONpe/e/ieHHe CBOMX MNPEICTaBHTEIeH AN 3alMThl CBOMX NMEPCOHAIILHBLIX JaHHbIX:

. JOCTVIA K OTHOCAHIMMCS K HeMVY MeTUIHHCKHM TaHHBIM ¢ TTIOMOIIBK) METHIIMHCKOrO CrielinainucTa
1o CBOEMY BEIOOpPY:

«  TpeboBaTh HCKIKYHTL HIIM HCIIPABHTH HEBEPHbIC MM HETMOJHBIC MEPCOHATBHBIE JAHHbIE, 4 TAKKe
naHHbie, 00padoTaHHbie ¢ HapyLUIeHHeM TpeOOBaHHIT:

+  npu oTkase saseaytouero OV MCKIHOMATL WM MCHPABHTHL MEPCOHANbHBIE AaHHbIe paboTHHKA
MMEeT NpaBo 3asBMTb B MUCbMEHHOH (opme 3aBeayrollleMy O CBOEM  HECOMIACHH ¢
COOTBETCTBYIOLUMM 00OCHOBAHHEM TAKOTO HECOT/IACHS:

*  pepcoHalblble JaHHBIE OLEHOYHOIro XapakTepa pabOTHHMK JETCKOrO cala MMEET MpaBo J10MOIHHTL
3adBJIEHHEM, BbIPAKAOLIMM €ro COOCTBEHHYIO TOUKY 3PEHHA:

*  TpeoBaTh M3BELICHHA 3aBe/IVIOLIMM JICTCKMM Cal0M BCEX JMIL KOTOPbIM paHee OblIH coo01IeHbI
HeBEpHbIE MM HENOIHbIE MEPCOHATbHbIE JaHHbIe padoTHUKA, 000 BCEX MPOW3BEICHHBIX B HHX
MCKTIOUEHHUAX, HCTIPABTIEHHMAX MITH 0MOTHEHHAX!

«  ofwkanoeats B cyde JoOble HempapoMepHble eiicTBHMI WM Oe3NEeHCTBHS  3aBEYHOLIEro
AOWIKOMLHBIM  00pa3oBaTebHBIM YUPEKIeHHeM Mpu 0DpaboTKe M 3allHTe €0 NEPCOHATBHBIX
JdHHbIX.

8.5. B nesx obecrieuenus A0CTOBEPHOCTH MePCOHATLHBIX Aanibix paboTHHKH JIOY obg3aHeL:

« npu odopmicHHH Ha paloTy [pPeACTaBIATh JOCTOBCPHBIC CBEICHHA B TOpAike U 00BéMe,
Nnpe1yCMOTPeHHOM HacTosum [lomokeHnem H 3aKOHOAATEIBLCTBOM Poccuiickoii Denepaumu,

+ B CJy4ae M3MEHCHHA CBOHX MEPCOHANBHBIX AAHHBIX, coobwars 00 ITOM 3aBEAVIONEMY 1eTCKHM
cajaoM B teueHue 10 qHen.

8.6. PaGoruuku ctasst saseayiouero JJOVY B H3BecTHOCTh 00 H3MEHEHHH (hAMHIMHU, MMEHH. OTYECTBA, AaThl
POZKICHHSA, YTO 110J1yHaeT OTPAKEHHE B TPYIOBOH KHHIKKE HA OCHOBAHHH MPEACTARICHHBIX 0Ky MCHTOB. Ilpu
HeOOX0AUMOCTH H3MEHIIOTCS AaHHble 06 00pazoBaHuH, NMpodeccHH, CreUHaTbHOCTH, IIPHCBOCHHH HOBOTO
paszpsana M 1p.

8.7. B Lessix 3aiiThl YaCTHO#H JKH3HHU, THYHON U ceMeliHol TaiiHbl padoTHUKH HE A0/KHBI OTKA3BIBATLCH OT
CBOETO Mpasa Ha o0paboTKy MepeOHATbHBIX AAHHBIX TOMNBKO C HX COTIACHA, MOCKO/BKY 5TO MOZKET MOBIEUb

I'IIJHHHHCIIHe MOpallbHOTO. MaTepHaBEHOIO Bpeaa.

9. OTBeTCTBEHHOCTL 33  pairjamenHe KOHQHIeHUHATLHOH uadopMannn, CBIA3AHHOH ¢
IlEpCOHaJll:HbIMll JAHHBIMH

9.1. [lepconasnan omeememeenHocmn - OAHO U3 INIABHBIX tpefoBanuii K opraHnzaluy hyHKIHOHHPOBAHHS
CHCTeMbI 3aILHTH TIepcoHaIbHOI HHpOPMAIMK 1 00s3aTe/IbHOE YCIIOBHE obecnieueHHs P PheKTHBHOCTH ITOH
CHCTEMB.

9.2. 3awmra npaB pabOTHHKA. YCTAHOBIEHHBLIX 3AKOHOAATEIBLCTBOM PD u uacrosiunm [losomennem,
OCYIIECTB/IAETCA CYAOM B LEAX MpPeceqeHns HenpaBoMEpHOTo MCIIOJIb30BAHMSL [IEPCOHANBHBIX JaHHbIX
paboOTHHKA. BOCCTAHOBJICHHA HAPYLICHHBIX TIPAB W BOIMCILCHHIA ApHYHHEHHOTO Yiuepba, B TOM UMCIC

MOPATLHOIO Bpeaa.

9.3, Kaxkablii COTPYAHHK IOUIKOIBHOrO 00pPa30BaTe/IbHOTO YHPCAICHMA. 1101y yalowmii uig  paboTsl
KOH(MUIEHUMABHBIH JIOKYMEHT, HeceT eIHHOIMYHYIO OTBETCTBCHHOCTE 3a COXPaHHOCTh HOCHTENS H
KOH(HASHLHATLHOCTD HHPOPMALIHA.

9.4. Jluia. BHHOBHbIE B HAPYLUEHHH HOPM, PErYIUPYIOLLIHX MOTYyHEHHE, 0OpadoTKY M 3aMTY NepcoHaIbHBIX
AaHHbIX PadOTHUKA, HECYT AMCLMIITUHAPHYIO. alIM WHHCTPATUBHYIO, FPAKAAHCKO-NPABOBYIO HIH YTONO0BHYIO

OTBETCTREHHOCT B COOTBETCTBHM ¢ (heepaibHbIMH 3aKkoHamu Pocewiickoli Deacpaunu.

0.5 3a HeWCIIONHEHHE WM HeHaUleskKallee MCNonHeHHe paboTHHKOM M10 €ro BHHE BO3I0KCHHBIX Ha HEero
oBg3aHHOCTEl 110 COBAIOIEHNMIO YCTAHOBAEHHOrO Mopsaka paboTel €O CBEACHUAMH KOH(HIEHLHATBHOTO
XapakTepa  3aBe/1yOLIHH JIOY BnpaBe NpPAMEHATH  MPEIYCMOTPEHHBIC TpyioBbIM  KOJIEKCOM
QUCUMITTHHAPHBIC B3bICKAHUA.

9.6. JloJIKHOCTHbIE THLA, B OOA3AHHOCTE KOTOPLIX BXOJHT BEACHHE MepPCOHANBHBIX JAHHBIX COTPYAHHKA,
obsa3aHb! obecneumnTs KaxJ10MYy BO3MOYKHOCTh O3HAKOMICHHA C JAOKYMCHTAMH U MarepHanamMH,

Hel'iOC[‘)e,'lL‘TBCHHO 3aTparnBaro LMK ero npaea H ¢BOOOIBI, €C/IH MHOE HC FI[JQ,‘I_\’L‘“OTDCI-IO 3AKOHOM.



Henpagomepumiii otkas e MPEIOCTABICHUN COOPAHHBIX B VCTAHOBJICHHOM MOPAIKE TOKVMEHTOB, MO0
HECBOCBPEMEHHOE  MpPeJOCTABNCHHE  TAaKUX AIOKYMCHTOBR WM wHOH  uHpopmaumn B CIyqasx,
[IPCIYCMOTPEHHBIX 2aKOHOM, THEO Mpe0CTaBICHHE HEloIHON WIH 3aBC10MO JTOKHOH MH(pOPMALIH - BlleyeT
HANIOIKEHHE HA O/KHOCTHBIX JTHLL AAMUHHCTPaTHBHOTO WTpada B pasmepe, onpexneinsemom Koaekcom o6
EL"IMHHHCTP{ITHBIlle I'I!PE]BOHap_\'U_IEHHHX.

9.7. B cootBeTcTBIM ¢ I"pasknanckum konekcom anua. HESAROHHBIMH MCTO1aMH NOJTYYHBILIME MHDOPMALIIO,
COCTABAAIOLUYIO  CNYKEOHYIO TaliHy. o0s3aubl BOSMECTUTL  NpHYHHCHHbIE VOLITKH, NpHueM Takas ske
065['33HHOCTL\ BO3JIAraeTcs M Ha pElﬁOTHHKOB.

9.8. YronosHas oTBeTCTBEHHOCTH 3a HapyllleHHe HeNPHKOCHOBEHHOCTH 4acTHOM JKM3HH (B TOM 4Hcie
HE3aKOHHOE COOMpanHe MAM PaclpocTpaHeHHe CBEICHHI 0 YaCTHON AHM3HH JIHUA, COCTABIAIOLIETO ero
JMUHYIO WK cemelHyio Takiny, Ges ero corsacus). HENPABOMEPHLIA OCTYNM K OXpaHAeMOH 3aKOHOM
KOMMABLIOTEPHON HH(OPMaLMK, HenpaBoMepHBIil OTKA3 B NPEOCTABACHHH COOPAHHLIX B YCTAHOBJIEHHOM
IOpALKe JOKYMCHTOB W CBeJeHWH (eClH TH Jesius NMPHIMHWI BPEL NpaBaM M 3aKOHHBIM HHTepecam
TPXKIaH), COBEPLICHHBIE JIMLOM ¢ MCMOMB3OBAHHEM CBOEIO CTYKeOHOTO  MOSOKEHUA  HAKA3bIBACTCS
LUTpﬂ(b(‘M. nnbo JIHIICHHEM InpaBa 3aHuMaTk OMNPEAeICHHbIE TOJMKHOCTH HIH 3aHUMAaThCs (')ﬂpt.’,’ICflt‘HHOﬁ
ACATEABHOCTBIO, 10O apecToM B cootBetetBmu ¢ YK Poccuiickoii Denepaunn.

9.9. HenpaBoMepHOCTh TesTeanHoCTH OpraHOB rOCYAAapCTBEHHOW BIACTH M OpraHuzalMi 1o cbopy wu
HCTIOALIOBARHIO NCPCOHATLHBIX JAHHBIX MOKET ObITh YCTAHOBIICHA B CY 1eBHOM nopsiike.

10. 3aka0unTe b HBIE HOTOKEHHS

10.1. Hacroswee INonoskenne spasercs nokanbHbim HOpMaTHBHBIM akToM JIOY, npunumaerca na OBuiem
coOpaHni PaGOTHHUKOB, COrACOBBLIBAETCS C [Tpocheotosbiv komuTeToMm 1 yTRepIIacTES (ANMGO BBOIHTCS B
,[IE‘IU!CT BHE) NPpUKa3om 'BHBC,J_\'FOUJ.EFO JOIIKOJAbHBIM 06])33OB€IT€‘.‘1 bHbBIM VY PeIIACHHEM.

10.2. Bee m3venenns 1 10M0JHEHHA. BHOCHMBIC B HACTOSLIEE [onoxenue. odopmaniores B nucbMenHoii
opme B COOTBETCTBMM ASHCTBYIOLIMM 3aKOHOIATEAbCTBOM Poccuiickoit Qenepattin.

10.3. Tlonoxkenne npunumaercs wa HeonpeleaeHHblil cpok. M3menenus u nonosnvenns k [1ogoKeHHIO
[IPHHUMAIOTCA B NOpsiake. npeaycmoTpernom n.10.1. Hacrosuero [MonoseHus.

10.4. Mocae npunsatus TonoskeHns (WIH W3MEHEHHIH H 1OTIOTHCHHI] OTACAbHBIX MYHKTOR M Pa3/ienoB) B
HOBOH pel1akimK Npeblayas peiakiys aBToMaTHYeCKH YTPA4HBacT CHILY.



